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INTRODUCTION
Running For Municipal Office
October 2017
The Province of Alberta requires all Municipalities to hold a general election every four years on
the third Monday of October. An election will be held on October 16, 2017 for the Village of
Longview.
Most residents will have the opportunity to attend one voting station for all their voting – Village
of Longview Councilor and School Board Trustee.
This information package has been assembled for your assistance; however, it is not inclusive of
all the information contained within the specific acts and other legislation. Any person wishing
a complete copy of the Local Authorities Election Act (LAEA), the Municipal Government Act
(MGA), or the School Act may obtain copies from
The Queen’s Printer, Publication Services: Main Floor, Park Plaza
10611 – 98 Avenue
Edmonton, AB T5K 2P7
Phone: (780) 427-4952
Fax: (780) 452-0668
E-mail: qp@gov.ab.ca
MGA http://www.qp.gov.ab.ca/documents/acts/M26.cfm
LAEA http://www.qp.gov.ab.ca/documents/acts/L21.cfm
Copies of the Municipal Government Act, the Local Authorities Election Act, and relevant
Municipal bylaws are available for viewing at the Village of Longview Administration office. If
further information is required or for viewing of the Acts and bylaws, please contact the
following:
Heather McInnes, Returning Officer
Phone: (403) 603-6203
E-mail: heather.mcinnes@mdfoothills.com
Visit the Village of Longview at www.village.longview.ab.ca
for election information and updates.
and the Government of Alberta, Municipal Affairs at
www.municipalaffairs.gov.ab.ca/mc_elections

This is an information package only and has no legislative sanction.
For certainty, the relevant statutes, regulations, and bylaws in their entirety
should be consulted.
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Purposes, Powers, and Capacity of Municipalities
The Canadian Constitution delegates responsibility for municipal institutions to the
provinces. The province provides the structure for local governments by statute with the
Municipal Government Act being the primary set of rules under which municipalities
operate. The purposes, powers and capacity of municipalities is stated in the Municipal
Government Act as follows:
(3)

The purposes of a municipality are
(a)

to provide good government,

(b)

to provide services, facilities or other things that, in the opinion of council, are
necessary or desirable for all or a part of the municipality, and

(c)

to develop and maintain safe and viable communities.

(4)

A municipality is a corporation.

(5)

A municipality
(a)

has the powers given to it by this and other amendments,

(b)

has the duties that are imposed on it by this and other enactments and those
that the municipality imposes on itself as a matter of policy, and

(c)

has the functions that are described in this and other enactments.

Councilors’ principal role in the municipal organization and their general duties are also
stated in the Municipal Government Act as follows:
(201)
(1)
A council is responsible for

(2)

(a)

developing and evaluating the policies and programs of the municipality;

(b)

making sure that the powers, duties and functions of the municipality are
appropriately carried out;

(c)

carrying out the powers, duties and functions expressly given to it under this
or any other enactment.

A council must not exercise a power or function or perform a duty that is by this or
another enactment or bylaw specifically assigned to the chief administrative
officer or a designated officer.
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CANDIDATE INFORMATION
Understanding the Position
As a member of council, you will have the opportunity to significantly influence the future of
your community. Your power as a member of council depends on your ability to persuade the
other members of council to adopt your view. All decisions must be made at meetings, held in
public, at which a quorum is present.
As an individual member of council, you will not have the power to commit your municipality to
any expenditure or to direct the activities of the municipal employees. Any promise you make as
part of your election campaign that involves municipal expenditures or the activities of
employees can only be carried out if you can convince a majority of council that it is a good idea.
All municipalities in Alberta are governed by the provincial Municipal Government Act;
therefore, it is imperative that the provisions of this Act are adhered to when making decisions
at the local level. Copies of this Act are available through the Queen’s Printer as previously
mentioned on page 1, and copies are available for viewing at the Municipal office.

Local Legislation
Local legislation is in the form of bylaws. Generally, these remain in effect until they are
amended or repealed, so you will not be starting with a blank slate and creating your ideal
municipality from scratch. If you are running with some kind of reform in mind, you will have to
become familiar with what exists, how it has been created—by bylaw, resolution, or tradition—
and why it exists, before you will be able to start discussing your changes.
Some examples of local documents you will often refer to are the Land Use Bylaw (available for
viewing on the Village’s website at www.village.longview.ab.ca), Municipal Development Plan,
Council Procedural Bylaw, the bylaw establishing the position of the Chief Administrative Officer
and the Policy Manual.

Administration of Municipalities
As a member of council, it will be your duty to establish policy for your municipality. It is the job
of the administration to implement the policy. The Village of Longview has competent and
dedicated administration. Their support, advice, and assistance will be very beneficial in helping
you to be an effective member of council. Their training, experience, and understanding of how
and why things have developed as they have will be an important resource for you.

What Other Information Should You Have?

The best way to find out what the job is all about is to spend some time reading council agendas
and minutes (posted on website and the bulletin board outside the Village office) and talking to
current members of council. Sit in on some council meetings (held on the third Tuesday of the
month at 7:00 p.m.). Please note that Council will be taking a summer break for July & August,
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2017. Talk to the Chief Administrative Officer to find out what other information is available.
This will help you in your campaign and will assist you in assuming office. If you don’t do that
kind of research now, you’ll have to do it after you are elected anyway, and you probably have
more time now than you will if you are elected.

Before You File
Here are some things you should consider before you file a nomination paper.

Are You Qualified?
To become a candidate you:
(1)

must be at least 18 years of age on nomination day;

(2)

must be a Canadian citizen;

(3)

must have been a resident of the electoral division of the Village of Longview for which
you intend to run for the six months preceding nomination day; and

(4)

are not otherwise ineligible or disqualified.

Are You Eligible to be Nominated?
You would not be eligible to become a candidate under any of the following circumstances:
•

If you are the auditor of the municipality.

•

If you are an employee, unless granted a leave of absence.

•

If your property taxes are more than $50 in arrears or you are in default, for more than
90 days, or any other debt in excess of $500 to the municipality.

•

If you have, within the previous 10 years, been convicted of an offence under this Act, the
Election Act or the Canada Elections Act (Canada).

If you are a judge, member of parliament, senator, or member of the legislative assembly, you
must resign that position before you take office as a member of council.
Further information regarding ineligibility is noted in Section 21 and 22 of the Local Authorities
Election Act and is printed on page 12 of this package.
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Duties of Councilors
The term of office is 4 years.
The Village of Longview Council consists of three Councilors.
The 2017 Organizational Meeting of Council will be Tuesday, October 24, 2017 beginning at 7 p.m.
at which time the Mayor (Chief Elected Official) and Deputy Mayor are chosen by vote of the
elected Council. The Mayor and Deputy Mayor holds their position until the next annual
organizational meeting in October at which time they may be voted in again as Mayor or
Deputy Mayor or a new Mayor or Deputy Mayor may be chosen.
The general duties of Councilors and the chief elected official (Mayor) are stated in the
Municipal Government Act as follows:
(153) Councilors have the following duties:
(a)

to consider the welfare and interests of the municipality as a whole and to
bring to council’s attention anything that would promote the welfare or
interests of the municipality;

(b)

to participate generally in developing and evaluating the policies and
programs of the municipality;

(c)

to participate in council meetings and council committee meetings and
meetings of other bodies to which they are appointed by the council;

(d)

to obtain information about the operation or administration of the
municipality from the chief administrative officer or a person designated by
the chief administrative officer;

(e)

to keep in confidence matters discussed in private at a council or council
committee meeting until discussed at a meeting held in public;

(f)

to perform any other duty or function imposed on Councilors by this or any other
enactment or by the council.

(154) (1)

A chief elected official (Mayor), in addition to performing the duties of a
councilor, must:

(a)

preside when in attendance at a council meeting unless a bylaw provides that
another councilor or other person is to preside, and

(b)

perform any other duty imposed on a chief elected official by this or any other
enactment or bylaw.
The chief elected official is a member of all council committees and all bodies to
which council has the right to appoint members under this Act, unless the
council provides otherwise.

(2)
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Time Commitment
The demands on your time will be heavy. During your four-year term of office you will be
required to attend:
•

•
•

•

Meetings of council have been held on the third Tuesday of the month at 7:00 p.m. In
preparation for these meetings, an agenda is prepared and ready for council members the
Friday prior to the next council meeting to allow time for reading and reviewing the issues.
Council will set the meeting dates and times at the organizational meeting TBA.
Other meetings of council committees such as annual budget meetings, which are also
held on separate days from Council meetings.
Meetings of other boards and agencies to which you are appointed as council’s
representative. Some of these are Intermunicipal Meetings, FRESC, Dare, Economic
Development, Disaster Services, Everbridge, Library, Westwind Community. Meeting
times for these boards and agencies vary from annual, quarterly, monthly, or on an ascalled basis, and the time commitment varies dependent on the committee or board.
Conferences, conventions, seminars, and workshops for training and discussion.
The Village of Longview is a member of the Alberta Urban Municipalities Association
(AUMA), which is an association consisting of members from all Alberta rural municipalities.
The mission statement of this association is “The AUMA Convention attracts elected and
administrative representatives for most of the urban municipalities. It is held each fall and
alternates between Edmonton and Calgary annually.

•

Social and other events promoting the Municipality.
You will also need to spend time reading material and talking with residents, the Chief
Administrative Officer and others. This will all be part of the necessary preparation for
meetings so that you can make informed decisions.

Council Orientation
In order for the new council to become fully acquainted with the scope of the Municipality, a
day has been set aside as an orientation that will include an introduction of members of
administration. We strongly recommend that all Councilors attend this session as it will give
you the opportunity to meet other members of Council and members of administration as well
as assisting you in your decision making on council.
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FILING YOUR NOMINATION FORM
Your nomination must be filed on the prescribed form, which you will find enclosed with this
package. This form must be signed by a minimum of five people “eligible” to vote in the
election. To ensure validity of the nomination paper, the Village of Longview asks that the
candidate submit 10 names.
IT IS IMPERATIVE THAT A PERSON WHO SIGNS NOMINATION PAPERS IS ELIGIBLE TO VOTE. A
person is eligible to vote in an election held pursuant to the Local Authorities Election Act if
he/she:
(1)
is at least 18 years of age on nomination day;
(2)

is a Canadian citizen; and

(3)

has resided in Alberta for the six (6) consecutive months immediately preceding election
day and is a resident in the Village of Longview.

For each elector, the form must include the person’s name, address (street address or LEGAL
LAND DESCRIPTION of residence of the elector) and signature.
Deposit
The Village of Longview does not requires a deposit with the nomination form pursuant to the
Local Authorities Election Act:
29
(1)

(2)

An elected authority may, by bylaw passed not fewer than 30 days before nomination
day, require that every nomination be accompanied with a deposit in the amount fixed
in the bylaw.
An amount fixed in a bylaw under subsection (1) may not exceed
(a)
$1000, in the case of a local jurisdiction with a population of more than 10 000, or
(b)
$100, in any other case.

Disposition of deposit
30
(1)
When a bylaw has been passed to provide for a deposit, the returning officer shall
require the deposit to be provided in cash, by certified cheque or by money order.
(2)

The candidate’s deposit shall be returned to the candidate
(a)
if the candidate is declared elected,
(b)
if the candidate obtains a number of votes at least equal to 1/2 of the total
number of votes cast for the candidate elected to the office with the least
number of votes, or
(c)
if the candidate withdraws as a candidate in accordance with section 32.
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(3)

If a candidate dies before the closing of the voting stations on election day, the sum
deposited by the candidate shall be returned to the candidate’s estate.

(4)

If a candidate does not obtain the number of votes described in subsection (2) (b), the
deposit shall be paid into the general revenue of the local jurisdiction for which the
deposit requirement has been established.

Candidate
The nomination form states that you are required to make an affidavit saying that you are
eligible for nomination, not disqualified from office, and that you will accept the office if you are
elected. You must swear or affirm that affidavit before a Commissioner for Oaths or the
Returning Officer.
See Appendix A - Nomination Form

Campaign Contributions and Expenses Disclosure
For candidates running for office, disclosure of campaign contributions and expenses are
governed by rules set by the Province of Alberta in the Local Authorities Election ct, Part 5.1,
Sections 147.1 to 147.92.
Allowable Election Expenses
118
(1)

In any election under this Act, the following expenses shall be held to be lawfully incurred
and the payment of them is not a contravention of this Act:
(a)
the actual personal expenses of the candidate;
(b)
the cost of acquiring premises, accommodation, goods or services used for proper
election campaign purposes;
(c)
bona fide payments for the fair cost of printing and advertising;
(d)
reasonable and ordinary payment to any person for the hire of transportation
used
(i)
by a candidate or speakers in travelling to and from public meetings, or
(ii)
by any person in connection with and for the proper purposes of an
election.
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Nomination Day
Nomination Day is Monday, September 18, 2017. The completed form is to be filed with the
Returning Officer between 10 a.m. and 12 noon on Nomination Day at the Municipal Office
located at 128 Morrison Road, Longview, Alberta.
You may want to file the form in person; however, anyone can file it on your behalf as long as it is
fully completed.
After nominations have been closed on Nomination Day, the Local Authorities Election Act
states:
(28)

(4)

After 12 noon on nomination day, a person eligible to vote in the election may
request to examine the filed nominations during regular business hours and in the
presence of the returning officer, deputy or secretary.

Withdrawing
Within 24 hours of the close of nomination, you may withdraw your nomination form, provided
that more than the required number of candidates have been nominated for the office you
were seeking. The returning officer cannot accept your withdrawal if it would result in less than
the required number of candidates. If you wish to withdraw, you must provide written notice to
the returning officer.
Insufficient Nominations
If the number of nominations filed is less than the number of vacancies, the returning officer will
be available the next day (and for up to six days) from 10 a.m. until noon to receive further
nominations.
If, by noon on any of the days, the number of candidates nominated equals the number of
vacancies, nominations will be closed and the returning officer will declare the candidates
elected by acclamation. That means the candidates are elected without the necessity of actually
holding an election.
If more than sufficient nominations are received by noon on any of the days, nominations will be
closed and the election will be held as originally planned.
No Late Nominations
The returning officer cannot accept nominations after noon on nomination day. Be sure that
your nomination is filed on time.
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Candidate Ineligibility
Qualification of candidates Excerpts from the Local Authorities Election Act:
21
(1)

(2)
(3)

(4)

A person may be nominated as a candidate in any election under this Act if on nomination
day the person
(a)
is eligible to vote in that election,
(b)
has been a resident of the local jurisdiction and the ward, if any, for the 6
consecutive months immediately preceding nomination day, and
(c)
is not otherwise ineligible or disqualified.
Notwithstanding subsection (1), in the case of a city, a candidate for councilor is not
required to be a resident of the ward in either a general election or a by- election, but
must be a resident of the city.
Notwithstanding subsection (1), a candidate for trustee of a board of a school district that
is wholly or partly within the boundaries of a city is not required to be a resident of the
ward in either a general election or a by-election, but must be a resident of the school
district.
If the boundaries of a local jurisdiction are altered by the addition of land, a person who
has been a resident of the added land for at least the 6 months immediately preceding
nomination day is deemed, for the purposes of this Act, to have been a resident, during
that time, of the local jurisdiction to which the land was added.

Ineligibility of candidate
22
(1)

Excerpts from the Local Authorities Election Act:

A person is not eligible to be nominated as a candidate in any election under this Act if on
nomination day
(a)
the person is the auditor of the local jurisdiction for which the election is to be
held;
(b)
the person is an employee of the local jurisdiction for which the election is to be
held unless the person is on a leave of absence granted under this section;
(c)
the person is indebted to the municipality of which the person is an elector for
taxes in default exceeding $50, excluding from that amount
(i)
any indebtedness for current taxes, and
(ii)
any indebtedness for arrears of taxes for which the person has entered into
a consolidation agreement with the municipality, unless the person is in
default in the payment of any money due under the agreement;
(d)
the person is indebted to the local jurisdiction for which the election is to be held
for any debt exceeding $500 and in default for more than 90 days;
(i)
the person has, within the previous 10 years, been convicted of an offence
under this Act, the Election Act or the Canada Elections Act (Canada).
(e),(f) repealed 2006 c22 s13.
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A person is not eligible to be nominated as a candidate for election as a trustee of a school
board if on nomination day the person is employed by
(a)
a school district or division
(b)
a charter school, or
(c)
a private school, in Alberta unless the person is on a leave of absence granted under
this section.
Repealed 2006 c22 s13.
Subsection (1)(b) to (d) do not apply to a candidate for election as a trustee of a school
board.
Subsection (1) does not apply to a person by reason only
(a)
that the person is a shareholder in a corporation having a contract or dealings with
the local jurisdiction or elected authority for which the election is being held,
(i)
unless the person holds or there is held by the person and the person’s
spouse or adult interdependent partner, parents, children, brothers and sisters more
than 25% of the issued capital stock of the corporation, or
(ii)
unless the contract or dealings are for the building or construction of a
public work of the local jurisdiction;
(b)
that the person has a contract with the local jurisdiction for the supplying to the
person, the person’s spouse or adult interdependent partner or child of a service,
utility or commodity that the local jurisdiction has statutory authority to supply;
(c)
that the person holds an interest in a publication
(i)
in which official advertisements of the local jurisdiction appear, or
(ii)
that is supplied to the local jurisdiction at the usual rates;
(d)
that the person sells or leases to the local jurisdiction land or interest in land that
the local jurisdiction has authority to expropriate;
(e)
that the person supplies goods, merchandise or services to the local jurisdiction or to
persons contracting with the local jurisdiction if they are supplied at competitive
prices and in the ordinary course of the person’s business or profession;
(f)
that the person renders
(i)
services to indigents who are residents of the local jurisdiction and for which
the local jurisdiction is or may become liable to pay, or
(ii)
services for which the local jurisdiction has provided a subsidy;
(g)
that the person is appointed to a position under the Emergency Management Act;
(h)
that the person has rendered professional services as a lawyer to the local
jurisdiction, if the fees for the services have been taxed under the Alberta Rules of
Court;
(i)
that the person has received a gratuity or allowance for services on a
committee or board appointed by or responsible to the local jurisdiction;
(j)
that the person is a member of an association under the Rural Utilities Act or is a
member of a cooperative under the Cooperatives Act;
(k)
that the person is a vendor, purchaser, assignor or assignee of land bought or sold
under the Agriculture Financial Services Act;
(l)
that the person is a party to a contract for the purchase or lease of real or
personal property from the local jurisdiction entered into before nomination day;
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(m)

(5)

(6)

(7)
(8)

(9)
(10)

(11)

(12)

that the person is a volunteer chief, officer or member of a fire, ambulance or
emergency measures organization established by a local jurisdiction or that the
person is a volunteer for another purpose who performs duties under the
direction of the local jurisdiction.
An employee of a municipality who wishes to be nominated as a candidate in an
election to be held for that municipality may apply to the council for a leave of absence
without pay on or after July 1 in the year of a general election or on or after the day
the council passes a resolution to hold a by-election but before the employee’s last
working day prior to nomination day.
(5.1)
An employee referred to in subsection (1.1) who wishes to be nominated as
a candidate for election as a trustee of a school board may apply to his or her
employer for a leave of absence without pay on or after July 1 in the year of an
election but before the employee’s last working day prior to nomination day.
Notwithstanding any bylaw, resolution or agreement of a local jurisdiction, every
employee who notifies his or her employer under subsection (5) or (5.1) is entitled to a
leave of absence without pay.
(6.1)
Repealed 2012 c5 s107.
An employee who takes a leave of absence under this section is subject to the same
conditions that apply to taking a leave of absence without pay for any other purpose.
If an employee who has been granted a leave of absence is not elected, the employee
may return to work, in the position the employee had before the leave commenced, on
the 5th day after election day or, if the 5th day is not a working day, on the first
working day after the 5th day.
If an employee who has been granted a leave of absence is declared elected, the
employee is deemed to have resigned that position as an employee the day the
employee takes the official oath of office as an elected official.
If an employee who has been granted a leave of absence is declared elected but,
after a recount under Part 4, is declared not to be elected, the employee may return
to work on the first working day after the declaration is made, and subsections (7)
and (8) apply.
Subject to subsection (12), an employee who has been granted a leave of absence and
is declared elected continues to be deemed to have resigned that position as an
employee if the employee subsequently forfeits the elected office or if the employee’s
election is adjudged invalid.
If, through no act or omission of the employee, an employee forfeits the elected office or
the employee’s election is adjudged invalid, the employee may return to work on the first
working day after the office is forfeited or the election is adjudged invalid, and
subsections (7) and (8) apply.
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Disqualification of Councilors
Excerpts from the Municipal Government Act:
(174)
(1)
A councilor is disqualified from council if

(2)

(a)

when the councilor was nominated, the councilor was not eligible for
nomination as a candidate under the Local Authorities Election Act;

(b)

the councilor ceases to be eligible for nomination as a candidate under the
Local Authorities Election Act;

(c)

the councilor becomes a judge of a court or a member of the Senate or House of
Commons of Canada or of the Legislative Assembly of Alberta;

(d)

the councilor is absent from all regular council meetings held during any period
of 8 consecutive weeks, starting with the date that the first meeting is missed,
unless subsection (2) applies;

(e)

the councilor is convicted
(i)

of an offence punishable by imprisonment for 5 or more years, or

(ii)

of an offence under section 123, 124 or 125 of the Criminal Code
(Canada);

(f)

the councilor does not vote on a matter at a council meeting at which the
councilor is present, unless the councilor is required or is permitted to abstain
from voting under this or any other enactment;

(g)

the councilor contravenes section 172 (Disclosure of Pecuniary Interest);

(h)

the councilor has a pecuniary interest in an agreement that is not binding on the
municipality under section 173;

(i)

the councilor uses information obtained through being on council to gain a
pecuniary benefit in respect of any matter;

(j)

the councilor becomes an employee of the municipality;

(k)

the councilor is liable to the municipality under section 249 (Civil Liability of
Councilors).

A councilor is not disqualified by being absent from regular council meetings under
subsection (1)(d) if the absence is authorized by a resolution of council passed
(a)

at any time before the end of the last regular meeting of the council in the 8-week
period, or

(b)

if there is no other regular meeting of the council during the 8-week
period, at any time before the end of the next regular meeting of the
council.
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(3)

For the purpose of this section, a councilor is not considered to be absent from a council
meeting if the councilor is absent on council business at the direction of council.

(4)

A councilor who is disqualified under this section is eligible to be elected at the next
general election in the municipality if the person is eligible for nomination under the
Local Authorities Election Act.

ELECTION INFORMATION
Advance Vote
VILLAGE OF LONGVIEW
ADVANCE VOTING STATION: Thursday, October 5, 2017
4 p.m. - 8 p.m.
Longview Community Hall
Longview, Alberta
Please check the Village’s website at www.village.longview.ab.ca for updated information.

Election Day
Monday, October 16, 2017

The voting station will open promptly at 10 a.m. and will be kept open continuously until 8 p.m.
VOTING STATION - Longview Community Hall
Election Process
All ballot boxes are kept in the control of the deputy returning officer in each voting station until
the closing of the vote. The ballot boxes are sealed after the ballots are counted then, the
Manager must store them sealed, in a protected area until the time when the ballot boxes and
contents may be destroyed (unless otherwise ordered by a judge, 6 weeks from the date of
voting).
Unofficial results may be made available during and following the counting. The official results
are announced at noon on the fourth day after the election - Friday, October 20, 2017.
If you are elected at a general election, you will take office at the Annual Organizational Meeting
of Council on October 24.
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Eligibility to Vote
Excerpts from the Local Authorities Election Act:
47
(1)

(2)
(3)

A person is eligible to vote in an election held pursuant to this Act if the person
(a)
is at least 18 years old,
(b)
is a Canadian citizen, and
(c)
has resided in Alberta for the 6 consecutive months immediately preceding
election day and the person’s place of residence is located in the area on election
day.
Subject to subsection (3) and sections 75, 77.1, 79, 81 and 83, an elector is eligible to vote
only at the voting station for the voting subdivision in which the elector’s place of
residence is located on election day.
If a local authority establishes a voting station at a work site, the local authority may
direct that those workers who are electors who wish to vote and who are required to
work at the site during the hours for which the voting station is open shall vote at that
voting station, notwithstanding that those workers do not reside in the voting subdivision
in which that voting station is located.

Proof of elector eligibility
53
(1)

Every person who attends at a voting station for the purpose of voting must be permitted
to vote
(a)
if the person’s name appears on the list of electors, if any, or
(b)
if the person makes a statement in the presence of an officer at the voting
station, in the prescribed form, that the person is eligible to vote as an elector and
produces for inspection the following proof of the person’s identity and current
residence and, where required by a bylaw passed under subsection (3), age:
(i)
if a bylaw has not been passed under subsection (3),
(A)
one piece of identification issued by a Canadian government,
whether federal, provincial or local, or an agency of that
government, that contains a photograph of the elector and his or
her name and current address, or
(B)
one piece of identification authorized by the Chief Electoral Officer
under the Election Act for the purposes of section 95(1)(a)(ii) of
that Act that establishes the elector’s name and current address;
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Rules of Residence
Excerpts from the Local Authorities Election Act:
(48)
(1)

For the purposes of this Act, the place of residence is governed by the following rules:
(a)

a person may have only one place of residence for the purposes of this Act;

(a.1)

if a person has more than one residence in Alberta, that person shall, in
accordance with subsection (1.1), designate one place of residence as the
person’s place of residence for the purposes of this Act;

(b)

the residence of a person is the place where the person lives and sleeps and to
which, when the person is absent, the person intends to return;

(c)

a person does not lose the person’s residence by leaving the person’s home
for a temporary purpose;

(d)

subject to clause (c), a student who
(i)

attends an educational institution within or outside Alberta,

(ii)

temporarily rents accommodation for the purpose of attending an
educational institution, and

(iii)

has family members who are resident in Alberta and with whom the
student ordinarily resides when not attending an educational
institution is deemed to reside with those family members;

(e)

(1.1)

(2)

(3)

if a person leaves the area with the intention of making the person’s residence
elsewhere, the person loses the person’s residence within the area;
For the purposes of subsection (1)(a.1), a person shall designate the person’s place of
residence in accordance with the following factors in the following order of priority:
(a)

the address shown on the person’s driver’s license of motor vehicle operator’s
license issued by or on behalf of the Government of Alberta or an identification
card issued by or on behalf of the Government of Alberta;

(b)

the address to which the person’s income tax correspondence is
addressed and delivered;

(c)
the address to which the person’s mail is addressed and delivered.
A person who is a resident of a public school district, school division or regional division
or of a separate school district, school division or regional division under the School Act
is deemed to be a resident of the public school district, school division or regional
division or the separate school district, school division or regional division, as they case
may be, under this Act.
Notwithstanding subsection (2), a person who owns and lives in the person’s residence
and whose residence is assessable for public school purposes or for separate school
purposes under the School Act is deemed to be a resident of the public school district,
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school division or regional division or the separate school district, school division or
regional division, as the case may be, under this Act.

Voting Time For Employees
Excerpts from the Local Authorities Election Act:
(58)
(1)
(2)

(3)
(4)

An employee who is an elector shall, while the voting stations are open on election day,
have 3 consecutive hours for the purpose of casting the employee’s vote.
If the hours of the employee’s employment do not allow for 3 consecutive hours, the
employee’s employer shall allow the employee any additional time for voting that is
necessary to provide the employee the 3 consecutive hours, but the additional time for
voting shall be granted at the convenience of the employer.
No employer shall make any deduction from the pay of an employee nor impose on the
employee or exact from the employee any penalty by reason of the employee’s absence
from the employee’s work during the 3 consecutive hours or part thereof.
Subsections (1), (2) and (3) do not apply if the employer provides for the attendance of an
employee who is an elector at a voting station while it is open during the hours of the
employee’s employment with no deduction from the employee’s pay without exacting
any penalty.

Candidates’ Agents
A candidate may, by written notice to the presiding deputy, appoint one agent to represent
him/her at each voting station. The agent shall be at least 18 years of age. The agent shall
subscribe a Statement of Agent form before a deputy at the voting station.
If a candidate would like to either personally or by way of an agent, observe the election process at
one or more of the voting stations, the following process shall be followed:
Excerpts from the Local Authorities Election Act:

Official agent
68.1
(1)
Each person nominated as a candidate may, on the nomination form, appoint an elector to
be the person’s official agent.
(1.1) If it becomes necessary to appoint a new official agent, the candidate shall immediately
notify the returning officer in writing of the contact information of the new official agent.
(2)
A person who has, within the previous 10 years, been convicted of an offence under this Act,
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the Election Act or the Canada Elections Act (Canada) is not eligible to be appointed as an
official agent.
No candidate shall act as an official agent for any other candidate.
The duties of an official agent are those assigned to the official agent by the candidate.

Candidate’s scrutineer
69
(1)
If, at any time during voting hours, a person who is at least 18 years old presents to the
presiding deputy a written notice, in a form acceptable to the returning officer,
(a)
signed by a candidate, and
(b)
stating that the person presenting the notice is to represent that candidate as the
candidate’s scrutineer at the voting station, the person presenting the notice shall
be recognized by the presiding deputy as the scrutineer of the candidate.
(1.1) A person who has, within the previous 10 years, been convicted of an offence under this Act,
the Election Act or the Canada Elections Act (Canada) is not eligible to be recognized as a
scrutineer.
(2)
Before a person is recognized as a scrutineer, the person shall make and subscribe before
the presiding deputy at the voting station a statement in the prescribed form.
(3)
The presiding deputy shall not permit a candidate to have an official agent or a scrutineer
present while the candidate is present in a voting station during voting hours.
(3.1) The presiding deputy shall not permit a candidate to have both an official agent and a
scrutineer present at the same time in a voting station during voting hours.
(4)
A candidate or official agent personally may
(a)
undertake the duties that the candidate’s scrutineer may undertake, and
(b)
attend any place that the candidate’s scrutineer is authorized by this Act to attend.
(5)
The presiding deputy may designate the place or places at a voting station where a
candidate, an official agent or a scrutineer of a candidate may observe the election
procedure, and in designating the place or places, the presiding deputy shall ensure that the
candidate, official agent or scrutineer can observe any person making a statement under
section 53(1)(b) or (2), 77 or 78.
(6)
When, in the provisions of this Act that relate to the election of a member of an elected
authority, expressions are used requiring or authorizing an act or thing to be done or
implying that an act or thing is to be done in the presence of an official agent, a scrutineer
or a candidate, the expression is deemed to refer to the presence of those an official agents
and scrutineers
(a)
that are authorized to attend, and
(b)
that have in fact attended at the time and place where that act or thing is being
done,
and if the act or thing is otherwise properly done, the non-attendance of an official agent or
a scrutineer at that time and place does not invalidate it.
NOTE: Enclosed in this package is Form 7 that is acceptable to the Returning Officer and is
provided for your convenience in the event you wish to appoint agents. You may make copies of
this form as required. Appendix A - Form 7.
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ELECTION ADVERTISING
Printing of Campaign Literature
Excerpts from the Local Authorities Election Act
(148)
(5)
No person shall print or distribute or cause to be printed or distributed in any advertisement,
handbill, placard, poster, circular, pamphlet, newspaper or other paper a form of ballot
printed by the returning officer, indicating or showing it to be marked for any candidate or
candidates.
(6)
Notwithstanding anything in this section, the returning officer may at any time after
nomination day cause a facsimile of the ballot for chief elected official, member of an
elected authority, bylaw or question to be published as often as the returning officer
considers necessary in a newspaper circulating in the area, for the information of the
electors.
(7)
A person who contravenes subsection (1), (2), (3), (4) or (5) is guilty of an offence and liable
to a fine of not more than $10,000 or to imprisonment for not more than 6 months or to
both a fine and imprisonment.

Placement of Campaign Literature (Election Signs)
4.2.1.37 SIGNS NOT REQUIRING A DEVELOPMENT PERMIT (Land Use Bylaw)
The following signs do not require a development permit provided that they comply with the other
requirements of this Bylaw or any other applicable statute, bylaw or regulation:
1.
Campaign signs for Federal, Provincial, Municipal, Regional Health Authority or School
Board elections on private property, to a maximum of one (1) sign per lot provided that:
a.
Such signs are removed within seven (7) days after the election. Candidates must
ensure that the site is returned to its previous condition; and;
b.
the consent of the property owner or occupant is obtained prior to the signs being
placed.
10.11.3 GENERAL SIGN REGULATIONS
All Signs, whether or not they require a Development Permit, shall meet the following general
provisions:
a.
A sign shall not be located such that it obstructs visibility at roadway intersections;
b.
No signs shall be erected on or affixed to private property without the consent of the
owner;
c.
Signage which makes use of illumination, whether it be on the exterior or from the interior
of the sign, shall adhere to the Dark Sky Bylaw.
d.
Animated signs or illuminated signs shall not be permitted in developments where, in the
opinion of the Development Authority, they might:
i.
Affect residents in adjacent housing or residential districts and are visible from any
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residential property within a distance of 90m (295 ft.);
ii. Interfere with the interpretation of traffic signs or controls;
iii. Cause interference to the motoring public; or
Temporary signs relating to a specific sale, event or work shall be removed by the
advertiser within 14 days after the completion of the sale, event or work to which
the sign relates;
A sign which is separate from a building must be located so as to comply with the
front yard setback requirements applicable to the principal building unless
otherwise provided, or exempted by a designated officer in writing.
All signs shall be kept in a safe, clean and tidy condition and may be required to be
renovated or removed if not properly maintained;
Existing signs which conform to this Bylaw, may be cleaned, maintained repaired
and repainted without need for an additional Development Permit;
All signs must comply with applicable provincial legislation and approvals;
Currently, no sign, notice or advertising device shall be erected within 300m (984
ft.) from the limit of a controlled highway or 800m (2625 ft.) from the center point
of an intersection of a controlled highway another highway or other public roadway
without a permit from the Minister of Transportation pursuant to Section 5 of the
Highway Development Control Regulation, Alberta Regulation 242/90.
Setbacks, approval requirements and provincial regulations may be subject to
change from time to time. It is the responsibility of the landowner / developer to
contact the appropriate department for updated and current regulations.

The Village of Longview is not responsible for any signs damaged for any reason.
Please Note: Call before you dig! ALBERTA ONE-CALL 1-800-242-3447

Advertisement Distribution
On Election Day
It is an offence to canvass or solicit votes in or immediately adjacent to a voting station. It is
also an offence to display or distribute campaign material inside or on the outside of a
voting station.
No campaign signs are allowed on the properties or the entrance to properties where the
voting stations are located.
Excerpts from the Local Authorities Election Act:
(152)
(1)
Subject to subsection (2), a person who, on election day,
(a)
displays inside or on the outside of a building used for a voting station, or
(b)
distributes within a building used for a voting station,
an advertisement, handbill, placard, poster, circular, pamphlet, newspaper or other paper
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except those posted by the deputy in accordance with this Act is guilty of an offence and
liable to a fine of not more than $500.
When a voting station is located in a building containing a complex of interlocking
offices, store or other facilities, the prohibition in subsection (1) applies only to the store,
office or facility comprising the area used as a voting station.
The distribution of or on behalf of a candidate or his agent of newspapers, pamphlets or
other literature containing articles or reports on matters of public interest is not a
contravention of this section.
Where a person displays an advertisement, handbill, placard, poster, circular, pamphlet,
newspaper or other paper contrary to subsection (1), the deputy may cause it to be
removed, and neither the deputy nor any person acting under the deputy’s instructions is
liable for trespass or damages resulting from or caused by the removal.

Interference with Posted Documents
Excerpts from the Local Authorities Election Act:
Interference with posted documents
(153) A person who, without authorization, takes down, covers up, mutilates, defaces or
alters any notice or other document required to be posted under this Act is guilty of an
offence and liable.
(a)
if the person is an officer, to a fine of not more than $1000, and
(b)
in any other case, to a fine of not more than $200.

FREEDOM OF INFORMATION & PROTECTION OF PRIVACY (FOIP)
What is FOIP?
The Freedom of Information and Protection of Privacy Act aims to strike a balance between the
public’s right to know and the individual’s right to privacy as related to information in the
custody or under the control of the Municipality. The law proclaimed in October 1995 came into
effect for municipalities on October 1, 1999.
Access to Information
The Act legislates open and accountable government guaranteeing individuals the right to see
their own information and other Municipal records, with some specific exceptions. Exceptions
apply where the release could:
•
Be an unreasonable invasion of another’s privacy
•
Cause harm to another person or organization
•
Interfere with the public safety
•
Harm law enforcement efforts
Privacy
The Act prevents others from seeing an individual’s personal information without his/her
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consent and ensures that it is protected from unauthorized collection, use or disclosure. Under
the Act, the Municipality must follow strict guidelines for the use of personal information.
Are records of elected officials of municipalities excluded from the FOIP Act?
• Personal or constituency records of a council member are excluded from the Act
• [Section 4(1)(m)]. This exclusion is intended to cover
• Records such as private correspondence of an elected official that has not been sent or
received by the official in his or her capacity as a council member but which may be
maintained in his or her office for convenience.
• Records relating to the election campaign of a council member (other than those records
required to be submitted to the authority governing the election).
• Records relating to the private business activities of a council member.
• Records dealing with the business of the municipality are covered by the Act even if they are
stored at a councilor’s home.

OFFENCES
Excerpts from the Local Authorities Election Act:
(148)
(1)
No person shall
(a)

without authority supply a ballot to any person,

(b)

fraudulently put into a ballot box any paper other than a ballot that the
person is authorized by this Act to deposit,

(c)

fraudulently take a ballot out of the voting station,

(d)

(2)

without authority destroy, take, open or otherwise interfere with any ballot box
or packet of ballots then in use for the purpose of an election.
No person shall
(a)

request a ballot in the name of some other person, whether the name is that of a
person living or dead or of a fictitious person, or

(b)
(3)
(4)
(5)

(6)

having voted once, request at the same election a ballot in the person’s own
name.
No person shall vote knowing that the person has no right to do so.
No person shall make or sign a false statement for any purpose related to an
election or vote held or to be held under this Act.
No person shall print or distribute or cause to be printed or distributed in any
advertisement, handbill, placard, poster, circular, pamphlet, newspaper or other paper
a form of ballot printed by the returning officer, indicating or showing it to be marked
for any candidate or candidates.
Notwithstanding anything in this section, the returning officer may at any time after
nomination day cause a facsimile of the ballot for chief elected official, member of an
elected authority, bylaw or question to be published as often as the returning officer
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considers necessary in a newspaper circulating in the area, for the information of the
electors.
A person who contravenes subsection (1), (2), (3), (4) or (5) is guilty of an offence and
liable to a fine of not more than $10,000 or to imprisonment for not more than 6
months or to both a fine and imprisonment.

(150)
(1)
Every returning officer, deputy, constable and agent in attendance at a voting
station shall maintain and aid in maintaining the secrecy of the voting at the voting
station.
(2)

(3)

(4)
(5)

(6)
(7)
(8)
(9)

No person shall interfere with or attempt to interfere with an elector when the elector is
marking the elector’s ballot, or shall otherwise attempt to obtain at the voting station
information as to which candidate or candidates any elector at that voting station is
about to vote or has voted for.
No person shall
(a)
during the hours when a voting station is open, canvass or solicit votes in a
building where the voting station is located, or
(b)
make any communication to an elector in a voting station respecting the
election otherwise than through the deputy.
When a voting station is located in a building containing a complex of interlocking
offices, store or other facilities, the prohibition in subsection (3) applies only to the store,
office or facility comprising the area used as a voting station.
No person shall display at the voting station or distribute or post in it a specimen ballot
paper marked for a candidate or any other material purporting to explain to the electors
how to vote or leave or post a ballot or other material in a voting compartment other
than the material that is required to be posted in accordance with this Act.
No person shall communicate at any time to any person information obtained at a voting
station as to which candidate any elector at that voting station is about to vote or has
voted for.
No returning officer, deputy or agent in attendance at the counting of the votes shall
communicate or attempt to communicate any information obtained at that counting as
to which candidate or candidates any vote is given for.
No person shall directly or indirectly induce an elector to display the elector’s ballot, after
the elector has marked it, so as to make known to any person the name of any candidate
for whom the elector has or has not marked the elector’s ballot.
A person who contravenes this section is guilty of an offence and liable to a fine of not
more than $5000 or to imprisonment for a term not exceeding 2 years, or to both a fine
and imprisonment.

(151)
A candidate for elective office who signs a candidate’s acceptance form that contains a false
statement is guilty of an offence and liable to a fine of not more than $1000.
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APPENDIX A
ALL FORMS RELEVANT TO CANDIDATES
Form 3 - Nomination Paper & Candidate’s Acceptance
Form7A - Enumerator, Candidate or Official Agent Proof of Identification for
Section 52 Access
Form 21 - Campaign Disclosure Statement and Financial Statement
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APPENDIX B
Village of Longview
Code of Conduct
Preamble:
The citizens and businesses of Longview are entitled to have fair, ethical and accountable local
government which has earned the public's full confidence for integrity. In keeping with the
Village of Longview’s commitment to excellence, the effective functioning of democratic
government therefore requires that:
•
•
•
•

public officials, both elected and appointed, comply with both the letter and spirit of the
laws and policies affecting the operations of government;
public officials be independent, impartial and fair in their judgment and actions;
public office be used for the public good, not for personal gain; and
public deliberations and processes be conducted openly, unless legally confidential, in
an atmosphere of respect and civility.

To this end, the Longview Village Council has adopted a Code of Ethics for members of the
Village Council and of the Village's boards and committees to assure public confidence in the
integrity of local government and its effective and fair operation.
Conduct of Members:
The professional and personal conduct of members must be above reproach and avoid even the
appearance of impropriety. Members shall refrain from abusive conduct, personal charges or
verbal attacks upon the character or motives of other members of Council, boards and
committees, the staff, or public.
Respect for Process:
Members shall perform their duties in accordance with the processes and rules of order
established by the Village Council and board and committees governing the deliberation of
public policy issues, meaningful involvement of the public, and implementation of policy
decisions of the Village Council by Village staff.
Conduct of Public Meetings:
Members shall prepare themselves for public issues; listen courteously and attentively to all
public discussions before the body; and focus on the business at hand. They shall refrain from
interrupting other speakers; making personal comments not germane to the business of the
body; or otherwise interfering with the orderly conduct of meetings.
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Decisions Based on Merit:
Members shall base their decisions on the merits and substance of the matter at hand, rather
than on unrelated considerations.
Communication:
Members shall publicly share substantive information that is relevant to a matter under
consideration by the Council or boards and committees, which they may have received from
sources outside of the public decision-making process.
Confidential Information:
Members shall respect the confidentiality of information concerning the property, personnel or
affairs of the Village. They shall neither disclose confidential information without proper legal
authorization, nor use such information to advance their personal, financial or other private
interests.
Use of Public Resources:
Members shall not use public resources not available to the public in general, such as Village
staff time, equipment, supplies or facilities, for private gain or personal purposes.
Representation of Private Interests:
In keeping with their role as stewards of the public interest, members of Council shall not
appear on behalf of the private interests of third parties before the Council or any board,
committee or proceeding of the Village, nor shall members of boards and committees appear
before their own bodies or before the Council on behalf of the private interests of third parties
on matters related to the areas of service of their bodies.
Advocacy:
Members shall represent the official policies or positions of the Village Council, board or
committee to the best of their ability when designated as delegates for this purpose. When
presenting their individual opinions and positions, members shall explicitly state they do not
represent their body or the Village of Longview, nor will they allow the inference that they do.
Implementation:
As an expression of the standards of conduct for members expected by the Village, this Code of
Ethics is intended to be self-enforcing. It therefore becomes most effective when members are
thoroughly familiar with it and embrace its provisions.
For this reason, ethical standards shall be included in the regular orientations for candidates for
Village Council, applicants to boards and commissions, and newly elected and appointed
officials. Members entering office shall sign a statement affirming they read and understood
the Code of Ethics. In addition, the Code of Ethics shall be annually reviewed by the Village
Council, boards and commissions, and the Village Council shall consider recommendations from
boards and commissions and update it as necessary.
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Compliance and Enforcement:
The Village of Longview Code of Ethics expresses standards of ethical conduct expected for
members of the Village Council, boards and commissions. Members themselves have the
primary responsibility to assure that ethical standards are understood and met, and that the
public can continue to have full confidence in the integrity of local government.
The chairs of boards and commissions and the Mayor have the additional responsibility to
intervene when actions of members that appear to be in violation of the Code of Ethics are
brought to their attention.
The Village Council may impose sanctions on members whose conduct does not comply with
the Village's ethical standards, such as reprimand, formal censure, and loss of committee
assignment.
A violation of this Code of Ethics shall not be considered a basis for challenging the validity of a
Council, board or commission decision.

Signed and dated this __ day of

, 2017
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