
 
 
 

AGENDA 
REGULAR COUNCIL MEETING OF THE VILLAGE OF LONGVIEW 

In the Province of Alberta, held on Tuesday October 15, 2024 
At the Longview Community Hall at 6:00 p.m. 

 
 

1.0 CALL TO ORDER 

2.0 AGENDA 

3.0 DELEGATION 

3.1 Presentation regarding procurement requirements for capital projects, Dave 

Marshall on behalf of the Village of Longview Ratepayers Association. 

4.0 CORRESPONDENCE FROM RESIDENTS  
Correspondence to Council may be published in the agenda package. The 
correspondence may have the name of the person(s) that send the correspondence, as 
well as the comments and opinions of the submitter included for public interest. 

None. 

 

5.0 MINUTES 
5.1 Minutes of the Regular Council meeting September 17, 2024, and the Special 

Closed Council meeting October 8, 2024.  
 

6.0 ACTION ITEM LIST 

    6.1       CAO Report on Action items. 

7.0 REPORTS 
7.1 CAO Report, to October 11, 2024. 
7.2 Council Reports, September 2024. 

 

8.0 FINANCIAL REPORTING 
8.1 September 2024 Bank Reconciliation.  
8.2 September 2024 Accounts Payable Cheque Register.    
8.3 September 2024 YTD Budget to Actual Revenue and Expenses.  

 
9.0 QUESTION PERIOD 

An opportunity for the public to ask a question about something on the current agenda. 

 

10.0 BYLAWS 
10.1 Update, Council and Administration continue to work on the new draft Animal 

Control Bylaw. 
10.2 FCSS Bylaw. 
10.3 Council Procedure Bylaw 444-22 amendment - audio recording of Regular Council 

meetings. 
 
 



 
 

 
11.0 BUSINESS 
 

11.1 RFD Christmas Party 
11.2 RFD Volunteer Appreciation BBQ. 
11.3 RFD CAO performance evaluation. 
11.4 RFD Firesmart. 
11.5 RFD Willow Weaving. 
11.6 RFD Light Up Longview seacan storage request and campground posts further 

discussion. 
 
12.0 CORRESPONDENCE from STAKEHOLDERS and CAO supplementary 

information 
 

13.0 ADJOURNMENT 
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with the infrastructure in Longview for the past number of years, yet money is 
continually spent on "other" things rather than working on these.

Having not attended a council meeting in awhile, I can’t really say. But I can see, future 
infrastructure needs creating an issue.

Little New York Daze (LNYD) Committee consists of 3-4 members who also sit on Sr. 
Group (Seniors) committee.  At the last council meeting, the LNYD asked council for 
$10,000.  In the fall LNYD donated $5,000 to the Seniors for their bus.

I feel the financial condition is average.  

Procurement Practices 

The MGA s. 248 provides direction for the municipality to make expenditures that are either in 

the budget, for emergencies, or legally required to be paid.  Municipalities are subject to tender 

advertising requirements through the Alberta Purchasing Connection (APC), the Agreement on 

Internal Trade (AIT) and the New West Partnership Trade Agreement (NWPTA). Municipalities 

need to abide by government procurement rules related to threshold values of goods, services 

and construction.  

Village officials acted in an improper manner by deferring significant projects to volunteer 

organizations without exercising some oversight in the procurement processes for community 

projects that the village would eventually own and maintain.  Officials acted improperly by 

failing to ensure public safety during project construction on public lands.  Officials acted in an 

improvident manner by failing to require full and regular accountability of public funds dedicated 

to community projects.  

Some resident concerns were noted over the need for greater transparency in providing 

funding to local organizations and community groups.  For example, the 2017 budget shows 

that council approved a $10,000 donation to the Little New York Daze (LNYD) organization.  

Officials indicated that later that year the LNYD contributed funds to the ARC Society and the 

library. Council acted in an improvident manner by failing to ensure full transparency and 

accountability to show that public funds donated to community groups were used for the

intended purposes.
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Records show that the local Arts, Recreation and Culture (ARC) society received $83,446 in a 

provincial grant to fund a portion of the $140,353.38 eligible project costs for the “Longview 

Village Trail” project. This grant was received through the Community Facility Enhancement 

Program (CFEP) in 2015-16.  ARC Society members were deeply invested, trained and 

involved in serving the community through many projects completed over the years.  Some 

residents felt that the ARC society should be audited, and further local concerns were 

expressed in the lack of financial transparency within this organization.  

Capital Improvements

The village accessed professional engineering assistance for overall capital planning and 

infrastructure replacement. Council demonstrated support to follow recommendations for 

infrastructure projects, as noted in the following excerpt from the February 21, 2017 council 

meeting minutes:

Utility Charges

Residents expressed concerns over the July 2017 utility rate increase.  Officials stated that the 

rates were increased to cover costs for village street lighting.  Records show that village officials 

acted in a proper manner to address a financial shortfall and followed a proper process by 

amending the village rates Bylaw #397-17 at the April 21, 2017 regular council meeting, as follows: 



home  » government or public entity  » government procurement

  GOVERNMENT OR PUBLIC ENTITY

Government Procurement

The NWPTA requires open and non-discriminatory procurement where the anticipated costs are
at or above the established threshold amounts.

The NWPTA has different procurement thresholds for different NWPTA government entities.

For procurements by:

1. Provincial government departments, ministries, agencies, boards, councils, committees, or
commissions:

• $10,000 or greater for goods
• $75,000 or greater for services
• $100,000 or greater for construction

2. Provincial Crown corporations, government owned commercial enterprises and other entities
that are owned or controlled by a NWPTA provincial government:

• $25,000 or greater for goods
• $100,000 or greater for services
• $100,000 or greater for construction

3. Municipalities, school boards, health regions and publicly-funded post-secondary institutions
(the MASH sector) as well as corporations or entities owned or controlled by one of the
preceding:

• $75,000 or greater for goods
• $75,000 or greater for services
• $200,000 or greater for construction

Procurement Exceptions

There are certain exceptions to procurement under the NWPTA, including the following:

• Procurement of health and social services, and services provided by lawyers and notaries
• Purchases from philanthropic institutions, prison labour or persons with disabilities
• Purchases from a public body or non-profit organization
• Goods required to respond to an unforeseeable situation of urgency
• Goods intended for resale to the public

For the detailed list, refer to Part V (Exceptions) of the NWPTA.

Frequently Asked Questions

You have reached the official website of the New West Partnership Trade Agreement.
A partnership among the Governments of British Columbia, Alberta, Saskatchewan and Manitoba

Copyright 2016 Government of British Columbia / Government of Alberta / Government of Saskatchewan / Government of Manitoba, Canada

The user agrees to the terms and conditions set out in the Copyright and Disclaimer Statement

http://www.newwestpartnershiptrade.ca/index.htm
http://www.newwestpartnershiptrade.ca/index.htm
http://www.newwestpartnershiptrade.ca/government_or_public_entity.htm
http://www.newwestpartnershiptrade.ca/government_or_public_entity.htm
http://www.newwestpartnershiptrade.ca/pdf/NWPTA_May_26_2022.pdf#PartV
http://www.newwestpartnershiptrade.ca/pdf/NWPTA_May_26_2022.pdf#PartV
http://www.newwestpartnershiptrade.ca/faq_government_public_entity.htm
http://www.newwestpartnershiptrade.ca/faq_government_public_entity.htm
http://www.gov.bc.ca/
http://www.gov.bc.ca/
http://www.alberta.ca/
http://www.alberta.ca/
http://www.gov.sk.ca/
http://www.gov.sk.ca/
https://www.gov.mb.ca/
https://www.gov.mb.ca/
http://www.newwestpartnershiptrade.ca/copyright_disclaimer.HTM
http://www.newwestpartnershiptrade.ca/copyright_disclaimer.HTM
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PRESENT 
 
 
 
 
 
 
 
PUBLIC IN 
ATTENDANCE 
 
 
CALL TO ORDER 
 

 

Mayor Lyons  
Deputy Mayor Penner 
Councilor Klassen  
 
Chief Administrative Officer Roy Tutschek 
 
The meeting was moved to the community hall to accommodate 
attendees. 
 
11 public in attendance. 
 
 
Mayor Lyons called the Meeting to order at 5:30 p.m. 
The meeting was moved to the Village of Longview community 
Hall to accommodate more attendees. 
 
 

 

AGENDA 
Resolution 169-24 

 
 
    
 
 
 
 
 
 
DELEGATIONS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MOVED by Deputy Mayor Penner that the agenda be accepted as 
amended, add: Council Procedure Bylaw 444-22 amendment to 
add: the Village CAO is authorized to publish audio recordings of 
Regular Council meetings on the Village Website.  Also add: 
closed meeting - FOIP section 24(1)(a), (c), 27(1), executive 
advice and negotiations, Morrison Rd. business right of way land 
development, legal services. Also add to BUSINESS Council to 
discuss Peace Officer next steps. 
                                                                                               CARRIED 
                                                                                                                
    
 
Presentation regarding procurement requirements for capital 
projects, Dave Marshall on behalf of the Village of Longview 
Ratepayers Association. Dave Marshall was not able to attend due 
to illness.   CAO will follow up. 
 
Alberta Firesmart Program – Kathie Selbee 
Kathie recommended a consultant be hired to assess safety risks 
regarding the grass etc., in the Coulee southwest end of the Village 
of Longview.  Recommend partner with other municipalities. 
Plan to do an RFD next Council meeting. 
 
Mayor Lyons.  Private lands are involved. 
 

 

Kathie Selbee.  Consider partner with private landowners. 
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CORRESPONDENCE 
FROM RESIDENT 
 
 
 
MINUTES OF 
PREVIOUS 
MEETINGS 
          Resolution 170-24 
 
 
 
 
 
ACTION ITEMS 

 
 
 

Deputy Mayor Penner.  We should check with the Director of 

Emergency management to follow up. 

 
 
None. 
 
 
 

 MOVED by Deputy Mayor Penner that the Minutes of the Special 
Council Meeting August 5, 2024, and the Special Closed Council 
meeting September 5, 2024, be adopted as presented. 
                                                                                                    CARRIED 
                                                                                                         
 
 
 
 
 
CAO presented Action Items. 

 
 
REPORTS 
 
 

CAO Report 
 

 
 
 
 
 
CAO Tutschek presented the CAO report to September 12, 2024.  
 
 

               Council Reports 
 
 

 
 
 
 
 
 
 
 
          
 
 

August 2024 Council reports were presented. 
 
 

Reports to Council 

 

Mayor Lyons 

-two Council meetings, August 5 and September 5, 2024. 

-Donated time last Friday September 13 to complete Animal 
Control Bylaw questionnaire tally. 
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-FRESC meeting coming up. 

-Recreation Board organizational meeting coming up. 

-Council participated in LNYD festival.  Thank you to all 

The volunteers! 

 

Deputy Mayor Lisa Penner 

Deputy Mayor Lisa Penner 

From June 12, 2024 – Sept 17, 2024 

General 

- June 19 – Public Engagement event 
- June 25 Budget meeting, Aug 5 Special Meeting 
- July 18 - AB Muni webinar re: Bill 20 
- Compiled last of Animal Control questionnaires received 
- Thank you to Little New York Daze for another successful 

event!! 
 

Longview School – meeting Sept 19 at 6pm 

 

Municipal Planning and Commission 

- no meetings 
 

Sheep River Regional Utility Corporation 

-next meeting in High River Council Chambers Sept 19 at 1pm 

 
 
Councilor Klassen 
 
Report to Council 
July to September 2024 
Councilor Klassen 
 
July 11 
FCSS Committee meeting to review funding applications  
 
August 5 
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Resolution 171-24 
 
 
 
 
          

Special Council Meeting  
    FCSS funding approval 
    Property tax 
 
August 6 
Library 
    Speaker series Lifestyle Factors about brain clarity and 
understanding dementia for families and caregivers is starting 
October 30 
   Writers group will resume in October  
    Bert Smith colouring books are still available at $10 each 
    Each month the library offers a take and make, 
August take and make was tiny art show canvas/clay & comic 
book/ superhero wooden spoons. 
The winner of the tiny art received a $25 cash prize 
 
September 5 
Special Council Meeting  
    Executive advice and negotiations 
 
 
 
 
 
 
 
MOVED by Councilor Klassen that the reports be accepted as 
presented.                                                                            CARRIED          

 
 

 

FINANCIAL 
REPORTS 

 
 
 
 

        
    
 
          Resolution 172-24 

 
 
 

 

August 2024 Bank Reconciliation. 
 
August 2024 Accounts Payable Cheque Register. 
 
August 2024 YTD Revenue and Expense report. 

 
 
 
MOVED by Deputy Mayor Penner that the August 2024 
Financial Reports be accepted as presented.    
                                                                                                   CARRIED 
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QUESTION PERIOD 
 
 

Marj Bird.  What was the $2170 legal fees regarding the 
Ratepayers association? 

 

Deputy Mayor Penner.  Can legal matters be discussed in public. 

CAO.  Will follow up both items. 

 

Kathie Selbee.  Regarding Animal Control bylaw questionnaire 
issues.  The Smell of the lagoon is worse than chicken smells.  If 
coops are maintained the way they should be there is no smell. 

 
BYLAWS 
 
10.1 Update, Council 
is working on the 
new draft Animal 
Control Bylaw. 
 
 
 
 
 
 
 
10.2 Council 
Procedure Bylaw 
444-22 amendment 
to add: the Village 
CAO is authorized to 
publish audio 
recordings of 
Regular Council 
meetings on the 
Village Website. 

 
BUSINESS  
 
11.1 RFD Village of 
Longview 
Ratepayers 
Association request 
community hall use 
for meetings, free of 
charge.  
          Resolution 173-24 

 
 

 
 

Council provided update that Council is working on the new 
draft Animal Control Bylaw.  Questionnaire tallies are 
completed.  Some topics eg, cats/licensing are split almost 
50%-50%. 

 

 

 

Regarding publishing of audio recordings of Council 
meetings, CAO to bring back to the October 2024 Regular 
Council, include draft amended Bylaw.  

 

 

 

                                                                                                                                                                                                                                                                                             

                                                                                                                                                                                                                                                                                                               

 
MOVED by Deputy Mayor Penner that the Village of Longview 
Ratepayers Association can use the Village community hall at no 
cost. 
CARRIED 
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11.2 RFD ACP grant.  
          Resolution 174-24 

 

 

           

 

 

11.3 FCSS follow up. 
 
 
     

 

11.4 Council to 
discuss Peace 
Officer next steps. 

 

 

 

CORRESPONDENCE 

 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
CLOSED MEETING 

     Resolution 175-24 
 

 
 
 

 

MOVED by Mayor Lyons that the Village of Longview supports 
the submission of a 2024/25 Alberta Community Partnership 
grant application in support of the Regional Infrastructure Master 
Plan project, subject to concurrence from Foothills Council and 
the Village is prepared to manage the grant project and related 
compliance requirements. There is no matching contribution 
required.  
CARRIED 

 
 

 
FCSS update was provided in Councilor Klassen’s report. 
 
 
 
 
 
CAO to provide RFD regarding PO next steps at October 2024 
Regular Council meeting. 
 
 
 
 
 
 
 
RCMP update. 
Mayor Lyons encouraged get the word out to report all incidents 
to the RCMP as it can influence number of RCMP funded.  
Comments from the Gallery re: interactions with the RCMP were 
allowed. 
CAO will follow up with RCMP. 
 
 
Notes to Council Marigold. 
 
Village of Longview Library Board Statement of Receipts & 
Disbursements and 2024 Operating Budget. 
 
 
Recess: 6:27 p.m. – 6:37 p.m. 
 
 
 
MOVED by Mayor Lyons to go into closed meeting at 6:37 p.m.   
FOIP section 24(1)(a), (c), 27(1), executive advice and 
negotiations, Morrison Rd. business right of way land 
development, legal services. 
CARRIED 
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COME OUT OF 
CLOSED MEETING 

Resolution 176-24 
 
 
 
 
 
 
     
ADJOURNMENT 

Resolution 177-24 

MOVED by Councilor Klassen to come out of closed meeting at 
6:51 pm.                          
CARRIED                                                                       
 
 
 
No residents were waiting to re-enter the meeting. 
 
 
 
MOVED by Mayor Lyons to adjourn the meeting at 6:52 p.m. 
CARRIED 
 
 
 
 

 
 
 
 
 

 

  
 
 

 

 

 
 
 

 

  ______________________________________________ 
Mayor       CAO 
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PRESENT 
 
 
 
 
 
PUBLIC IN 
ATTENDANCE 
 
 
CALL TO ORDER 
 

 

Mayor Lyons  
Deputy Mayor Penner 
Councilor Klassen  
 
Chief Administrative Officer Roy Tutschek 
 
No public in attendance. 
 
 
 
Mayor Lyons called the meeting to order at 5:29 p.m. 
 
 
 

 

AGENDA 
Resolution 178-24 

 
 

 
 
CLOSED 
MEETING 
     Resolution 179-24 
 

 
 
 

COME OUT OF 
CLOSED 
MEETING 

Resolution 180-24 
 
 
 
 
 
      Resolution 181-24 
 
 
 
 
 
     Resolution 182-24 
 
 
 
 
 
   ADJOURNMENT 
     Resolution 183-24 
 

MOVED by Deputy Mayor Penner that the agenda be accepted as 
presented. 
CARRIED     
 
 
 
MOVED by Mayor Lyons to go into closed meeting at 5:32 p.m.,   
FOIP section 24(1)(a), (c), 27(1), executive advice and contract 
negotiations including Morrison Rd. business right of way land 
development. 
CARRIED 
 
 
MOVED by Councilor Klassen to come out of closed meeting at 6.27 
pm.                          
CARRIED                                                                       
 
 
 
No residents are waiting to re-enter the meeting. 
 
 
MOVED by Mayor Lyons that Council accepts the Town of Diamond 
Valley Peace Officer Contract as presented.                                 
CARRIED     

                                                                                            

MOVED by Councilor Klassen that Council directs the Village CAO to 
continue negotiations regarding Morrison Rd. Businesses frontage 
ROW lands.                                                                                        
CARRIED                                                                                                

 

MOVED by Mayor Lyons to adjourn the meeting at 6:33 p.m.   
CARRIED                                                                                                
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__________________________________________  ______________________________________________ 
Mayor       CAO 

 

 

 



NO ACTION DESCRIPTION OWNER DATE ASSIGNED DATE DUE STATUS

1 Annexation lagoon quarter CAO/Council February 15, 2022 Ongoing CAO planning to discuss annexation 
next steps with Foothills County 
October 2024

2 Meet with Road Closure impacted 
businesses 

Council and 
CAO December 6, 2022 Q1 2024 Village Council in consultation with 

Village legal.

3 Revisit Village website, revise, update CAO February 1, 2023 Q2 2024 Website is functioning properly. No 
plans at present redesigning.   

4 Village of Longview, Recreation Boad 
Bylaws Council  January 1, 2023 30-Jun-24

Foothills County CAO is working on 
funding recommendations to their 
Council.   Village CAO is providing 
request data.



5 River Bank Erosion CAO May 1, 2023 Ongoing

MLA has actioned this request with 
peer team - in progress of reviewing 
the request from the Village of 
Longview.

6 Update/Amend Land Use Bylaw CAO July 15, 2023 15-Dec-25 CAO planning to start update of Land 
Use Bylaw in January 2025

7
Diamond Vallew will not be able to 
continue PO contract beyond February 
2024

CAO/Council December 1, 2023 Feb-24 CAO following up options with 
Council

8 Zoom Video Council meetings CAO Q1 2024 TBA
Planning to implement Regular 
Council meeting audio recording to 
Village website.



ITEM 7.1 

1 
 

VILLAGE OF LONGVIEW 
CAO REPORT TO COUNCIL 

TO: Council  

FROM: Roy Tutschek 

SUBJECT: CAO Report  

DATE: October 11, 2024 
 
 
 

1. Land development follow ups. 
 

2. Following up on Peace Officer services next steps. 
 

3. ACP $200K Regional (with support of Foothills County) Asset Management Masterplan 
no matching grant was submitted. 
 

4. Following up Morrison Rd. Businesses frontage ROW lands next steps. 
 

5. Follow ups on Village Fire Hazard considerations. 
 

6. Attended Municipal Affairs Red Deer Convention.   Met with Minister of Municipal 
Affairs followed up funding needs. 
 

7. Followed up some Resident feedbacks with Turner Valley RCMP Commander. 
 

8. Mountain View Place sewer, water replacement project completed.  Slightly 
underbudget. 
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Report to Council 
Deputy Mayor Lisa Penner 
 
From Sept 18, 2024 – Oct 9, 2024 
 
 
General 

- Attended the Alberta Municipalities Convention – Red Deer – Sept 25 to 27 
- Council & CAO met with Minister Ric McIvor (at convention) 
- Special Council meeting Oct 8 
- Meet with resident re Community connection event ideas 

 
 

Longview School – next meeting Nov 21 at 6pm in Longview School 
- everyone welcome – childcare provided 
- missed the Sept 19 meeting due to family scheduling conflict 

 
 
 
Municipal Planning and Commission 

- no meetings 
 
 
 
Sheep River Regional Utility Corporation 

- Sept 19 meeting was standard, everything is running smoothly 
- The offer always stands if Longview wishes to join SRRUC 
- Information about SSRUC can be found on their website https://www.srruc.ca 
- The next meeting will be Nov 21 at 5:30pm in Diamond Valley 
- The Annual General meeting will be Nov 21 at 6:30pm in Diamond Valley 

https://www.srruc.ca/
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BYLAW 427-20 Amended _________2024 
 

A BYLAW OF THE VILLAGE OF LONGVIEW  
IN THE PROVINCE OF ALBERTA 

FAMILY & COMMUNITY SUPPORT SERVICES ADVISORY BOARD COMMITTEE BYLAW 

 

A BYLAW OF THE VILLAGE OF LONGVIEW IN THE PROVINCE OF ALBERTA TO ESTABLISH THE 
FAMILY & COMMUNITY SUPPORT SERVICES ADVISORY BOARD COMMITTEE FOR THE VILLAGE 
OF LONGVIEW AND TO SET FORTH THE DUTIES AND RESPONSIBILITIES THEREOF. 

WHEREAS the Council of the Village of Longview recognizes the value and benefit of 
preventative social services which enhance the quality of life for Village residents; and 

WHEREAS pursuant to the Municipal Government Act, R.S.A. 2000, Chapter M-26, as amended, 
the Village Council of the Village of Longview, in the province of Alberta has entered into an 
agreement with the Minister of Human Services for the establishment, administration and 
operation of a Family and Community Support Services Program; and 

WHEREAS Council has deemed it desirable to establish a board Committee to be known as the 
"Family & Community Support Services Advisory Board Committee" and this Board Committee 
shall be responsible and accountable to Council; 

NOW THEREFORE, the Council of the Village of Longview, in the Province of Alberta, duly 
assembled and under the powers conferred upon it by the authority of the Municipal 
Government Act, R.S.A. 2000, Chapter M-26, as amended, enacts as follows: 

 
PART 1 TITLE AND PURPOSE 

1.1 This Bylaw may be cited as "Family & Community Support Services Advisory Board 
Committee Bylaw" 

 
1.2 The purpose of Family & Community Support Services (FCSS) Board Committee is: 

a) To ensure the FCSS program operates within the approved budget. 
b) To administer the FCSS Community Covid/Grant Program in accordance with the 

Alberta Provincial FCSS Act and Regulation. 
c) To facilitate and /or oversee programming within the municipality. 
d) Assess community social needs and set priorities. 
e) To carry out the responsibilities of the municipalty as outlined in the FCSS Act and 

FCSS Regulations add VV 4.4 

 
PART 2 DEFINITIONS 
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Board Committee:  shall mean Family & Community Support Services Advisory Board 
Committee. 

Citizen-at-Large:  shall mean any person who is a resident in the Village of 
Longview. 

Council:  shall mean the Village Council of the Village of Longview. 

FCSS: shall mean Family & Community Support Services. 

Member:  shall mean a member of the Board committee as 
appointed by Council. 

Village: shall mean the Village of Longview. 

Co-ordinator Chairperson: shall mean the person appointed to liaise with the FCSS 
provincial organization, update and revised funding applications 
as required, review funding applications to ensure completeness, 
compliance and accuracy prior to presenting to funding 
committee for decisions. They shall coordinate the funding 
decision meeting, inform Council of the disbursements for 
approval, receive and review the Outcomes and prepare and 
submit Outcomes report to provincial FCSS. Ensure advisory 
members are knowledgeable as to funding considerations and 
new or updated policy and procedures.  

 
PART3 COMPOSITION OF BOARD COMMITTEE 

3.1 The FCSS Advisory Board Committee shall consist of five (3-5) community members or 
citizens-at-large, all of whom shall be appointed by resolution of Council as follows: 
a) One (1) member of Council 
b) Four (4) Citizens-at-Large to serve terms of two (2) years (staggered appointments 

so that as much as possible, there is a mix of experienced members as well as new 
members.) 

3.2 Whenever possible and practical, members of the Board Committee shall be appointed 
to represent the different age groups and interests of the Village. 

3.3 No Citizen-at-Large member of the Board Committee shall serve more than two (2) 
consecutive terms on the Board Committee unless approved by Council. 

3.4 Any member may resign from the Board Committee by sending written notice to 
Council or to the committee at least thirty (30) days prior to the date of resignation. 

3.5 At the first meeting of the Board Committee following the Annual Organizational 
Meeting of Council in each year, the Board Committee shall appoint a Chair and Vice-
Chair. 

3.6 There shall also be appointed by Council a councillor who shall attend meetings and 
report back to Council.  
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3.7 There shall also be appointed by Council a co-ordinator secretary who shall assist and 
advise the Board Committee. The coordinator shall undertake the administrative duties 
of the Board, including but not limited to, notifying members of meetings, preparing 
agendas, preparing minutes, maintaining records and facilitating the actions of the 
Board Committee. 

3.8 The coordinator chairperson and members of the Board Committee shall serve without 
remuneration. 

3.9 All Committee members are required to sign and adhere to the Village Code of Conduct. 

 

PART4 MEETINGS 

The Board Committee shall hold at least two (2) regular meetings each year at a time and place 
designated by the Board Committee. More shall be held to facilitate programming. 

4.1 The co-ordinator chairperson may call a special meeting at any time or by request of 
any three (3) members of the Board Committee. 

4.2 A majority of the Board Committee constitutes a quorum of the Board Committee. 

4.3 All Board Committee members shall be required to vote on any matter before the 
Board Committee unless a conflict of interest is declared. 

4.4 In the event of a tie vote, the resolution shall be deemed defeated. 

 

PART 5 DUTIES AND RESPONSIBILITIES OF THE BOARD COMMITTEE 

5.1 The Board Committee shall: 

a) Submit annually to Council for approval a program plan and budget for Provincial 
FCSS Grant monies and municipal contributions and administer the applications as 
approved. 

b) Advise and make recommendations to Council on the allocation of grants and 
funds in accordance with the Alberta Provincial FCSS Act and Regulation to eligible 
non-profit organizations providing preventative social programs and services. 

c) Promote a co-operative spirit though out the Village to encourage the sharing of 
all available resources towards the provision of preventative social services 
opportunities for everyone in the Village. 

d) Monitor and review operating policies and procedures and make 
recommendations to Council regarding the creation and implementation of 
bylaws, policies and procedures relating to preventative social services matters. 

e) Advise and make recommendations to Council regarding the completion of a 
Community Social Needs Assessment outlining development of FCSS programs and 
resources. 
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f) Work together with Council annually to set priorities for services and projects that 
fall within the mandate of FCSS. 

g) Support Council and/or designate in preparing an Annual Report to Council for the 
preceding year based upon the Financial Statement for the year. 

h) Not operate any bank accounts independent of the Village.  

i) The Chief Administrative Officer or a designated officer shall act as Banking Agent 
and provide accounting services for the purpose of financial administration of the 
Family & Community Support Services projects and programs. 

 
PART 6 DUTIES AND RESPONSIBILITIES OF THE CHAIR 

6.1 The Chair shall: 

a) Preside at meetings of the Board Committee. 

b) Represent the Family & Community Support Services Advisory Board Committee 
as required. 

c) Prepare agenda with FCSS Program Administration. 

d) Keep good control of the meeting and encourage person(s) wishing to speak to 
keep their presentation to the point and refrain from restating points that may 
have been made by previous speakers. 

e) Provide leadership to the Board Committee and ensure that the Board 
Committee adheres to its bylaws and policies. 

f) Signing of documents, including all minutes, as required. 

g) Present funding applications to Council. 

h) Present annual reports to Council. 

 
PART 7 DUTIES AND RESPONSIBILITIES OF THE VICE-CHAIR 

7.1 The Vice-Chair shall: 

a) Preside at the meetings of the Board Committee and assume the role of Chair in 
the absence of the Co-ordinator Chairperson. 

b) Familiarize themselves with the duties of the Chair and keep informed on key 
issues. 

 
PART 8 ENFORCEMENT 

8.1 This bylaw shall come into force and effect on the third and final reading. 

8.2 Bylaw 418-18 is hereby rescinded. 
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READ A FIRST & SECOND TIME this _________ day of ______________________ 
 
______________________________   _____________________________ 
Mayor       Chief Administrative Officer 

PROCEED TO THIRD READING this ________________ day of _______________         CARRIED 
Unanimously 
 
_____________________________   ____________________________ 
Mayor       Chief Administrative Officer 
 
READ A THIRD AND FINAL TIME this ___________ day of _________________ 
 
_____________________________   ____________________________ 
Mayor       Chief Administrative Officer 
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VILLAGE OF LONGVIEW 
BYLAW NO. 444-22 AMENDED ________ 2024 

COUNCIL PROCEDURES 

BEING A BYLAW OF THE VILLAGE OF LONGVIEW, IN THE PROVINCE OF ALBERTA, TO PROVIDE 
FOR THE PROCEDURE AND CONDUCT OF COUNCIL AND COUNCIL COMMITTEE MEETINGS 

WHEREAS the Municipal Government Act, R.S.A. 2000, Chapter M-26, and amendments thereto, 
provides that a council may pass bylaws in relation to the procedure and conduct of Council and 
committees established by Council, and may regulate the conduct of Councilors and members of 
committees established by Council; and 

WHEREAS the Council of the Village of Longview considers it desirable for effective governance 
to regulate the procedure and conduct of Council, Councilors and others attending Council and 
Council Committee meetings in the Village of Longview; 

NOW THEREFORE the Council of the Village of Longview, duly assembled, enacts as follows: 

Citation 

1. This bylaw may be cited as “Council Procedure Bylaw”.  

Definitions 

2. In this bylaw 
a. “Administrative Inquiry” means a request from Council, a Councillor or a member 

of a Committee of Council, or a resident of the municipality to the administration, 
for the future provision of information and report; 

b. “Agenda” means the statement of the order of business to be discussed; 
c. “Bylaw” means a bylaw of the Village of Longview 
d. “CAO” means the Chief Administrative Officer or their delegate, for the Village of 

Longview; 
e. “Committee” means any committee, board, or task force created by bylaw or 

resolution of the Council in the Village of Longview; 
f. “Committee of the Whole” means a meeting that permits Council to function 

informally and with freedom of debate provided that any and all decisions are to 
be referred to a regular or special meeting of Council; 

g. “Council” means an elected official of the Village of Longview; 
h. “Delegation” means a person that has the permission of Council to appear before 

Council, or before a committee of Council, to provide pertinent information and 
views about a subject before Council or committee of Council; 

i. “Member” means a Councillor or a person at large appointed by Council to a 
committee of Council; 

j. “Meeting” means a meeting of Council or a committee of Council; 



 

Village of Longview Council Procedure Bylaw #444-22 Page 2 of 12 
 

k.  “Point of Order” means a demand by a member that the presiding officer at a 
meeting enforce the rules of the procedure; 

l. “Point of Privilege” means a request made to the presiding officer of Council on 
any matter related to the rights and privileges of Council or individual Councilors 
and includes: the organization or existence of Council, the conduct of members, 
the conduct of employees or members of the pubic in attendance at the meeting; 

m. “Presiding officer” means 
i. in the case of a Council meeting, the Mayor or Deputy Mayor of the Village 

of Longview; or 
ii. in the case of meeting of a committee of Council, the individual appointed 

as the chair of that committee. 
n. “Public” means any person who is a resident or business operator in the Village of 

Longview. 
o.  “Public Hearing” means a meeting of Council convened to hear matters pursuant 

to the Municipal Government Act, and any other Act, or any other matter at the 
direction of Council; 

p. “Question Period” means the portion of a meeting where a person may address 
Council. 

q. “Request for Decision” is the means by which a member or administration brings 
business before Council; 

Applicability 

3. This bylaw applies to all the public, members and staff attending meetings of Council and 
committees of Council of the Village of Longview. 

Mayor and Deputy Mayor 

4. The position of Mayor and Deputy Mayor shall be one (1) year in duration and chosen 
during the annual Organizational Meeting of Council. 

Council Meetings 

5. Regular meetings of Council shall be held at a location and on a day and at a time to be 
set by resolution at a Council meeting at which all the Councilors are present.  When the 
meeting day falls on a statutory holiday, the meeting shall be held on the following day 
which is not a statutory holiday, unless otherwise set by resolution of Council.   

6. If only the public will be present at the Council Chambers in the Village's Council 
Chambers and all Council members are participating by way of electronic 
communication, notice shall be posted in the Municipal Office, and on the Municipal 
Website 24 hours prior to the meeting, indicating the way the meeting will be 
conducted. 
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7. Special meetings of Council shall be scheduled by Council in accordance with the 
provisions of the Municipal Government Act. 

Length of Council Meetings 

8. Council meetings shall be no longer than 3.5 hours. If the Council meeting is to proceed 
longer, then unanimous consent is required to extend the meeting for an additional 30 
minutes. 

Meeting through Electronic Communications 

9. Council members may attend a Council meeting by means of electronic 
communication. Acceptable alternatives include using a telephone with conference 
call capabilities (speaker), ensuring that dialogue is available for both parties; using a 
personal computer; or other means as technology advances. 

10. A Council member may attend regular or special Council meetings by means of 
electronic communication a maximum of three (3) times per calendar year, unless 
otherwise approved by the Mayor. 

11. A Council member shall be permitted to attend a meeting using electronic 
communication if the location is able to support its use, ensuring all Council 
members participating in the meeting are able to communicate effectively. 

12. A Council member attending a meeting via electronic communications is deemed to 
be present at the meeting for whatever period the connection via electronic 
communications remains active. 

13. The Mayor, Deputy Mayor or Presiding Officer shall announce to those in 
attendance at the Council meeting that a Council member is attending the 
meeting by means of electronic communications. 

14. When a vote is called, Council members attending the meeting by means of 
electronic communications shall be asked to state their vote only after all other 
Council members present at the meeting have cast their votes by a show of hands. 

15. When a Council member attends Closed Meeting session, they will be required to 
confirm their attendance in the Closed Meeting session alone, in keeping with the 
definition in this bylaw of "Closed Meeting", by providing a statutory declaration or 
affidavit sworn or declared before the Legislative Services Manager, a Commissioner 
for Oaths prior to the next regular Council meeting. 

Quorum 

16. A majority of Councilors constitute a quorum for a Council meeting and for a meeting of 
the Committee of the Whole.  If a quorum is not present within fifteen (15) minutes after 
the time fixed for the meeting, the CAO shall record the names of the members present 
and the meeting shall stand adjourned until the next meeting. 
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17. Meetings of Committees of Council require a quorum of 50% of all members in order to 
conduct a meeting. If a quorum is not present the members present shall make a record 
of their attendance and stand adjourned to the next scheduled meeting date. 

Conduct of Council Meetings 

18. Each member or delegate shall address the Council through the presiding officer but shall 
not speak until recognized by the presiding officer. 

19. When addressing Council a member, delegate or the public shall: 
a. not address Council without permission; 
b. remain orderly and quiet;  
c. not carry on a private conversation; 
d. not shout, raise his/her voice or use offensive, disrespectful, or unkind words in 

referring to any member, or to any official or staff member of the Village or any 
member of the public; 

e. not reflect on any vote of Council except when moving to rescind it and shall not 
reflect on the motives of the members who voted on the motion, or the mover of 
the motion; 

f. not applaud or otherwise interrupt any speaker or action of the Members, or any 
other person addressing Council.  

g. assume personal responsibility for any statement he quotes to Council or upon 
request of Council shall give the source of the information. 

20. The presiding officer may rule any member out-of-order for failing to observe any of the 
restrictions in section 19. 

21. A member called to order or ruled out-of-order shall immediately cease to speak, but may 
afterwards explain, and the Council, if appealed to, shall decide on the point of order 
without debate; if there is no appeal, the decision of the presiding officer shall be 
complied with. 

22. The presiding officer may expel from a meeting any member, delegate, or any person 
from the public, who disturbs the proceedings of that meeting. 

23. The presiding officer may request an RCMP or Peace Officer to remove the person 
expelled if the person refuses to leave. 

24. In all cases not provided for in this bylaw, the “Revised Robert’s Rules of Order” shall be 
followed and in such cases the decision of the presiding officer shall be final and accepted 
without debate. 

a. In the event of conflict between the provisions of this bylaw and the “Revised 
Robert’s Rules of Order,” the provisions of this bylaw shall apply. 

Council Resolutions 

25. A resolution may be withdrawn at any time before voting, subject to no objection from 
any member. 

26. The following resolutions are not debatable by Council: 
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a. adjournment, 
b. recess, 
c. question of privilege, 
d. point of order, 
e. limit debate on the matter before members, 
f. division of a question, 
g. refer, 
h. postpone the matter to a time certain. 

27. A motion to refer shall include 
a. the terms on which the matter is being referred; 
b. the time when the matter is to be returned; 
c. whatever other explanation is necessary as to the purpose of the motion; 

28. A motion to postpone any matter shall include 
a. the time at the present meeting or the date of a future meeting to which the 

matter is to be postponed, or 
b. a provision that the matter is to be postponed indefinitely. 

29. A member may move a motion to adjourn a meeting at any time, except when 
a. another member has the floor, 
b. a call for a vote has been made, 
c. the members are voting 
d. the meeting is a Closed Meeting 
e. a previous motion to adjourn has been defeated and no other intermediate 

proceedings have taken place 
30. When a motion is under debate, no new motion shall be received other than a motion to: 

a. refer to some other party for consideration, 
b. withdraw the motion, 
c. amend the motion, 
d. postpone the motion, or 
e. call the question. 

31. When a member wishes to amend a motion prior to the question being called, 
a. only one amendment at a time shall be presented to the main motion.  When the 

amendment has been disposed of, another may be introduced, 
b. all amendments must relate to the motion being discussed in the main motion 

and shall not so substantially alter the motion so as to change the basic intent or 
meaning of the main motion.  The presiding officer shall rule on disputes arising 
from amendments. 

c. an amendment proposing a direct negative is out of order, 
d. a sub-amendment (amendment to an amendment) shall not enlarge the scope of 

the amendment, but should only deal with matters not covered by the 
amendment, 
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32. A motion to reconsider a motion shall: 
a. only be made at the same meeting as the original motion, 
b. only be made by a councilor on the prevailing side of the issue involved, 
c. not be reconsidered more than once at anyone meeting of Council, 
d. be decided by a majority of the members of Council present, and 
e. not be allowed on a motion of adjournment. 

33. A motion to rescind a previous motion of Council shall: 
a. be offered at any time subsequent to the meeting at which the original motion 

was passed, 
b. be made by any member, 
c. be provided for by a request for decision that is included as an item on the agenda 

and delivered to the members before the meeting at which is to be discussed. 
34. Where a question under consideration contains distinct propositions, the vote upon each 

proposition shall be taken separately when any member so requests or when the 
presiding officer so directs. 

35. Whenever the presiding officer is of the opinion that a motion is contrary to the rules and 
privileges of Council, he shall inform the member thereof immediately, before putting the 
question, and shall cite his reasons applicable to the case without argument or comment. 

36. A motion to proceed to a vote will not require a seconder. 
37. If any member wishes to have a recorded vote, the request for the recorded vote must 

be made prior to the vote being taken. 
38. A member who disagrees with the announcement made of the result of a vote may 

immediately object to the declaration and the vote shall be retaken. 

Bylaws 

39. A motion and subsequent vote of the first reading of a bylaw shall be decided without 
amendment or debate. 

a. Debate the substance of the bylaw, and 
b. Propose and consider amendments to the bylaw 

40. A proposed amendment shall be put to a vote and if carried shall be considered as having 
been read a first time and incorporated into the bylaw. 

41. When all amendments have been accepted or rejected, the motion for second reading of 
the bylaw as amended shall be put to the question.   

42. Proposed bylaws may be referred to administration, committees or special task forces at 
any time prior to third reading. 

Public Question Period  

43. Prior to the Bylaw and Business Discussion of a Council Meeting a Question Period as 
approved by Council.   

44.  Any  such public discussion shall be regulated as follows: 
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a. Any resident of the Village of Longview may speak to any matter on the agenda of 
the current Council meeting, and 

b. Any resident may speak on any one topic on the agenda for no longer than five (5) 
minutes, after which Council may ask questions of the speaker. 

c. Any resident may speak on more than one topic as long as all topics meet the 
requirements of subsections a. and b. done alternately to provide opportunities 
for others to ask questions. 

45. Online meetings – participants must unmute their microphone, raise their hand or turn 
their video on to be acknowledged by the chairperson prior to starting any question. 

46. AT NO TIME shall a questioner, Council member, delegation or administration enter into 
a debate during the question period of the agenda. 

47. If an immediate answer is not available, the questioner will be given a reply through the 
CAO, or as Council may determine, as soon as possible. 

48.  The total time given for public discussion shall be fifteen (15) minutes. 
a. If the public discussion requires more time, any individuals may request at that 

time to have their discussion scheduled into the next Council meeting as per 
section 55 of this bylaw. 

Public Hearings 

49. At the commencement of a Public Hearing, the presiding officer shall, in the following 
order: 

a. state the matter to be considered at the hearing, 
b. inform those present of the procedure which shall be followed in hearing the 

respective submissions, 
c. request that administrative staff present a report on the issue at hand,  
d. allow the applicant, and/or their representatives(s), up to ten (10) minutes to 

present their position, exclusive of the time required to answer questions put to 
the applicant by a member, unless granted at time extension by Council, and 

e. allow members to ask questions of administrative staff and the applicant. 
50. Any person or group who claims to be affected by the subject matter of the Public Hearing 

shall be afforded an opportunity to speak for a period not exceeding five (5) minutes, 
exclusive of time required to respond to questions put to the speaker by a member, and 
shall be called in the following order: 

a. the presiding officer shall call on each person who is in favour of the proposal 
before Council, 

b. the presiding officer shall then call on each person who is opposed to the proposal 
before Council, 

c. the presiding officer shall then call on each person who is neither in favour or 
opposed to the proposal before Council. 
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51. Members may ask questions of speakers in section 49 and 50 immediately after their 
presentation and prior to the next speaker. 

52. Before closing the public hearing the presiding officer will allow the applicant, followed 
by the presenting staff member, to make closing comments, such being limited to five (5) 
minutes each. 

53. If a person is unable to attend a Public Hearing, that person may authorize an individual 
to speak on his behalf.  The authorization must in writing and: 

a. name the individual authorized to speak, 
b. indicate the proposed bylaw to be spoken to, and 
c. be signed by the person giving authorization. 

54. No person speaking in favour of or opposed to the proposal before Council shall speak for 
more than five (5) minutes. 

55. All speakers must state their full name to be written into the public record prior to 
addressing Council. 

Delegations 

56. A person, group of persons, or representative of a group of persons, who wishes to bring 
any matter to the attention of Council, or wishes to have any matter considered by 
Council, shall address a letter or other written communication to the Council containing 
adequate information to enable Council to deal with the matter.  Adequate information 
should be in printed form and not references to websites. These documents should be 
received by Administration 5 business days prior to appearing as a delegation to allow 
inclusion in agenda packages. Information is not limited to the following: 

a. name, address and telephone number of the person wishing to make the 
presentation, 

b. a clear identification of the topic to be discussed, 
c. a clear identification of the request being made to Council, 
d. any and all background information necessary. 

57. A request to attend a Council meeting or have a topic discussed at a Council meeting must 
be received by the Village of Longview administration no later than 3:00 p.m. on a 
business day at least five (5) business days immediately preceding the meeting at which 
it is to be presented. 

58. Delegations shall be granted a maximum of fifteen (15) minutes to present the matter 
outlined in their letter.  Where the presiding officer determines that additional time shall 
be granted to the delegation, additional time shall be granted in the length specified by 
the presiding officer. 

59. Council will entertain public questions addressed to the delegation(s) with a 15 minutes 
deadline. 



 

Village of Longview Council Procedure Bylaw #444-22 Page 9 of 12 
 

60. Council will not entertain submissions from the public on issues that are before the 
Subdivision, and Development Appeal Board, a statutory Public Hearing, or are within any 
other public consultation or communication process. 

61. Council has the right to defer discussion or decisions on the matter presented by a 
delegation to allow time for further research. 

Agenda and Order of Business 

62. Prior to each meeting of Council, the CAO, in consultation with the mayor, shall prepare 
the agenda of all business to be brought before the Council at such meeting.  To enable 
the CAO to do so, all documents and notice of delegation intended to be submitted to the 
Council shall be received by the Village of Longview administration no later than 3:00 p.m. 
five (5) business days prior to the meeting. 

63. Where the deadline in Section 62. is not met, only time sensitive, action items will be 
allowed to be added to the current agenda. 

64. The CAO shall place at the disposal of each member of Council, a copy of the agenda and 
all supporting material no later than 4:30 p.m. three (3) weekdays before the meeting, 
inclusive of the holidays. The agenda package will be posted on the Village website. 

65. Where the deadline in Section 64 is not met, the agenda and supporting materials shall 
be deemed to be acceptable when the agenda is adopted at the meeting. 

66. The order of business at a meeting is the order of the items on the agenda except: 
a. when the same subject matter appears in more than one place on the agenda and 

Council decides to deal with all items related to the matter at the same time.  
67. Correspondence including emails seeking a response from Council on a topic or issue 

should be forwarded to all of Council and the CAO prior to any discussion at a Council 
meeting.  Issues that can be handled by administration without requiring Council direction 
will be address by staff. Correspondence that is deemed to deal with personnel or any 
FOIP related issues will be added to a Closed Meeting agenda for discussion. 
Correspondence requesting an action or response from Council, not included in the above 
shall be included in the agenda package with the name of the author. The address, phone 
numbers, email addresses, and names if requested will be redacted from the agenda 
package that is published. According to FOIP guidance, letters written to Mayor or Council 
should have no expectation of privacy regardless of disclaimers at the end of letters.  

68. Accounts Payable Cheque listing shall be published with names of payees.   
69. Council shall receive a copy of the Summary YTD comparison of Budget to Actual by 

department. 

Committee of the Whole 

70. A committee is hereby established called the “Committee of the Whole” with 
membership comprised of all members of Council and the CAO. 
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71. Committee of the Whole meetings are open to the public and can receive delegations but 
there will be no question period or debate with the public. 

72. Committee of the Whole meetings will occur on a date and at a time as agreed upon by 
all those members of the committee. 

73. Council Committee of the Whole may not make motions or take votes and shall refer 
items to a Council meeting if decisions are required. 

Advisory Committees and Boards 

74. Council may establish by bylaw or by resolution any advisory committee as deemed 
necessary and any committees established by resolution prior to the passing of this bylaw 
that are still in existence are grandfathered in and remain extant despite their earlier 
creation by resolution. 

75. Bylaws or resolutions adopted pursuant to Section 74 shall include the following terms of 
reference as a minimum: 

a. the purpose and mandate of the committee, 
b. the authority and responsibility of the committee 
c. the membership of the committee 
d. the term of office for the membership of the committee. 

76. All committees established pursuant to this bylaw must comply with all bylaws of the 
municipality, must have their members execute the Village of Longview Code of Conduct, 
and must comply with the provisions of the Municipal Government Act. 

77. Members of Council who are appointed to any committee established by Council have 
the responsibility of keeping Council informed of any activities of the committees they 
are appointed to and adhere to Policy 5-01-21 Council Roles on Committees. 

78. Any member of Council not a member of a committee shall have the right to attend 
committee meetings with the right of debate, but not to make motions or to vote. 

79. The general duties of all committees of Council shall be as follows: 
a. to report to Council whenever so desired by Council, and as often as the interests 

of the Village require, on all matters connected with the duties imposed on each 
such committee; and to recommend such action by the Council as it deems 
necessary within its terms of reference, 

b. to observe, unless otherwise specifically permitted, the rules prescribed by the 
bylaws of Council, 

c. the reports of all committees shall be made available to Council 
80. No report or recommendation to do with any matter or thing shall be recognized as 

emanating from any committee unless it is in writing, dated, nor unless it bears the name 
of the Chairman or Acting Chairman of the committee from which it has been issued. 

81. A committee may create any sub-committee it considers necessary and shall designate 
the duties, powers and responsibilities of each sub-committee for reporting on its 
findings.  
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a. The same committee may terminate the existence of said sub-committee created 
by it and the sub-committee shall cease to exist on the submission of its final 
report. 

82. The meetings of committees of Council shall be established by resolution of each 
committee and the public shall be given notice as required by the provisions of the 
Municipal Government Act. 

83. All committee meetings shall be open to the public. 

Administrative Inquiry 

84. All questions or administrative inquiries should be directed through the office of Chief 
Administrative Officer. 

85. All information regarding an administrative inquiry shall be distributed to all members of 
Council for information, regardless of who submitted the inquiry. 

86. No member shall have the power to direct or interfere with the performance of any work 
for the Village.  Nothing in the foregoing shall in any way interfere or restrict the right of 
a member to seek information from any officer or employee of the Village through the 
office of the Chief Administrative Officer. 

General 

87. Where the relationship between two or more members has deteriorated to a point so as 
to significantly interfere with the normal conduct of business, as judged by themselves, a 
majority of Council, or the Mayor, the two members shall seek to mediate their 
differences by any of the following steps: 

a. a joint meeting to resolve their differences, 
b. a joint meeting with the Mayor as a neutral mediator to resolve their differences, 
c. a meeting with the Council to resolve their differences, 
d. if the Mayor is unable to remain a neutral mediator, another member of Council, 

the CAO, or an outside consultant, may be appointed by a majority of Council as a 
neutral mediator in discussion. 

Recording Meetings 

88. Meeting of Council could be audio recorded by administration for the purpose of 
preparing official minutes of the meeting and shall be destroyed one year from the 
meeting date.  The Village CAO is authorized to publish audio recordings of Regular 
Council meetings on the Village website.  

89. Council meeting shall not be video or audio recorded by member of the gallery without 
the permission of Council.  

Council may choose to record either audio and/or video of Special Meetings of Council 
for the use of people unable to attend the meetings. 
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Minutes 

90. Administration attempts to have the UNADOPTED COUNCIL MINUTES sent to Council for 
review within 48 hours of a Council meeting. The public must note that these unadopted 
minutes in the agenda are subject to error correction at the time of adoption, and as 
such, should only be used for general information purposes. To verify the correct 
minutes, please be sure to use the final signed adopted Council Minutes. These are 
posted following the next available council meeting, where Council will review and make 
any necessary corrections prior to adopting the Minutes. 

91. The Minutes posted on the website are archived without any attachments. Any 
attachments that you may wish to see might be in the Council Meeting Agenda Package 
for the meeting in question. If the attachment was not included in that agenda package, 
it may have been severed in accordance with the FOIP ACT or submitted late.  If this 
situation applies to the document you are looking for, please contact the Village office 
to find out if the document is available for public viewing, as some documents do 
become available to the public following the Council meeting. 

Amendment 

92. Any provision of this bylaw may be repealed, amended or varied and additions made by 
a majority vote of Council. 

93. Notwithstanding Section 92 and in the absence of any statutory obligation, any provision 
of this bylaw may be waived by resolution of Council, provided a unanimous vote of all 
the members, to deal with a specific matter under consideration. 

Severability 

94. If any portion of this bylaw is declared invalid by a court of competent jurisdiction, the 
invalid portion must be severed and remainder of the bylaw is deemed valid. 

Rescinds 

95. Bylaw 433-20 is hereby rescinded. 

Effect 

96. This bylaw shall take effect upon the date of third and final reading and passage thereof. 

READ for all 3 Readings this day of ___________________________________. 

 

_____________________________    _____________________________ 
   MAYOR          CHIEF ADMINISTRATIVE OFFICER 



 

VILLAGE OF LONGVIEW 
REQUEST FOR COUNCIL DECISION 

 

Agenda Item #: 11.1 
Date: October 15, 2024 

 
Title: Village Christmas Dinner 

 
Submitted by: Deputy Mayor Penner 
  

 
Recommendation: MOVED by ________ that Council and Administration begin the planning 

for the Village Christmas Dinner to be held on Sunday Dec 8 at the 
Community Hall. 
 
Moved by _______ that the budget for the Christmas dinner be $_______. 
 
 

Alternatives: 2
. 

Defeat above motion. 

 3
. 

That discussion be tabled ___________________________ (for 
further information or future date). 

   
 

Background: Historically the Village Christmas dinner is held on the first Sunday of Dec.  This 
would fall on Dec 8, 2024 
 
This is an annual village hosted event for the community of Longview and 
surrounding community funded by FCSS.  It is an event that brings community 
together for connection during the holiday season. 
 
Details to be decided by the organizing committee that will consist of Council and 
Administration.  If there are ideas to help improve the event or to volunteer with the 
organizing committee please contact Council/Admin. 
 
Volunteer sign up sheets for the day of the event and Santa gift sign-up sheets for 
parents to be posted on the village bulletin board at the beginning of November. 
 
The village has a budget line from FCSS for this event.  Currently for 2024 it is 
$3,500.  Last year the event came in under budget. 
 

 
Implications:  
Policy, Statutory Plans, 
Legislative: 

 

Financial: N/A 
 

Communications: Notices posted at Council meetings 
 

Attachments:  Is the documentation severed by FOIP: NO 
 1. none 



 

VILLAGE OF LONGVIEW 
REQUEST FOR COUNCIL DECISION 

 

Agenda Item #: 11.2 
Date: October 15, 2024 

 
Title: Volunteer Appreciation Event 

 
Submitted by: Deputy Mayor Penner 
  

 
Recommendation: MOVED by ________ that Council and Administration begin the planning 

for a Volunteer Appreciation event to be held _____________ 
 
Moved by _______ that the budget for the Volunteer Appreciation be 
$_______. 
 
 

Alternatives: 2
. 

Defeat above motion. 

 3
. 

That discussion be tabled ___________________________ (for 
further information or future date). 

   
 

Background: The Village of Longview is the wonderful community it is because of it’s strong and 
passionate volunteer base. 
 
Longview has many diverse non-profit and volunteer based groups that provide 
opportunites for community connetion throughout the year.  These groups are 
facilitated by generous passionate members of our community that volunteer 
countless hours to make the events and the village so successful.  These groups and 
their volunteers have also brought the many structures we see and use regularly 
throughout the village.  It is time to recognize and thank these volunteers for 
everything they have done.  An event was planned back in 2023 that was post-poned. 
 
National volunteer week is April 23 to May 3, 2025.  It is suggested to host an event 
Saturday May 26, 2025. It is also suggested that this event be held by the Village 
every 2-3years as decided by the Council/Administration of the time. 
 

 
Implications:  
Policy, Statutory Plans, 
Legislative: 

 

Financial: N/A 
 

Communications: Notices posted at Council meetings 
 

Attachments:  Is the documentation severed by FOIP: NO 
 1. none 



 

VILLAGE OF LONGVIEW 
REQUEST FOR COUNCIL DECISION 

 

Agenda Item #:  
Date: Oct 8, 2024 

 
Title: CAO Evaluation 

 
Submitted by:  
  

 
Recommendation: MOVED by ________ that Council meet on ________ to discuss the 

performance evaluation of the CAO and then book a meeting with the CAO to 
administer the results of the evaluation. 
 
 

Alternatives: 2
. 

Defeat above motion. 

 3
. 

That discussion be tabled ___________________________ (for 
further information or future date). 

   
 

Background: It is required that Council administer an annual performance evaluation of the Chief 
Administerative Officer (CAO) as per the MGA: 
 
“Performance evaluation 
205.1   A council must provide the chief administrative officer with an annual 
written performance evaluation of the results the chief administrative officer has 
achieved with respect to fulfilling the chief administrative officer’s responsibilities 
under section 207. 
  
Chief administrative officer’s responsibilities 
207   The chief administrative officer 
                             (a)    is the administrative head of the municipality; 
                             (b)    ensures that the policies and programs of the municipality are 
implemented; 
                             (c)    advises and informs the council on the operation and affairs of 
the municipality; 
                             (d)    performs the duties and functions and exercises the powers 
assigned to a chief administrative officer by this and other enactments or assigned by 
council.” 
 
The current CAO – Roy Tutschek was hired Oct 25, 2022. 
The last performance evaluation was executed on Jan 31, 2024. 
It is suggested that Council first meet on Jan 23, 2025 and then meet with the CAO 
during the last week of January 2025. 
 
It is suggested to continue holding the performance evaluations in January/February 
of every year.  This allows for the transition of new Council to have time to work with 
the CAO creating a hands on foundation for the performance evaluation. 

 
Implications:  

https://www.canlii.org/en/ab/laws/stat/rsa-2000-c-m-26/latest/rsa-2000-c-m-26.html#sec207_smooth
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Policy, Statutory Plans, 
Legislative: 

 

Financial: N/A 
 

Communications: Notices posted at Council meetings 
 

Attachments:  Is the documentation severed by FOIP: NO 
 1. none 



 

VILLAGE OF LONGVIEW 
REQUEST FOR COUNCIL DECISION 

 

Agenda Item #: 11.4 
Date: October 15, 2024 

 
Title: Alberta Firesmart Program 

 
Submitted by: CAO on behalf of Kathie Selbee 
  

 
Recommendation: MOVED by ________ that _______________________. 

 
 

Alternatives: 2
. 

Defeat above motion. 

 3
. 

That discussion be tabled ___________________________ (for 
further information or future date). 

   
 

Background:  
RFD for the Village of Longview to integrate the Alberta Firesmart Program into 
Longviews' Emergency Management Plan.  This will involve reaching out to the AB 
Firesmart Provincial liaison, Laura Stewart and, Provincial coordinator, Deanne 
Suddaby to help assess and guide the Village to develop a thorough fire mitigation 
plan and actively implement recommendations by aforestated fire safety experts and 
any other qualified fire prevention experts that may be required. 
 
 
https://firesmartcanada.ca/about-firesmart/contact-us/provincial-liaisons/ 
 
As directed by Council the Village CAO met with the Village Director of Emergency 
Management and Foothills County Firechief.  The recommendation from the Fire 
Chief is to first engage a Fire Safety Consultant for the overall fire risk assessment 
considerations. Firesmart assessment regarding private residences would be the 
second step in this process.  
 
 
Montane Forest Management Ltd. is the organization that carried out the County 
Wildfire Safety Mitigation Strategy and comes highly recommended by Foothills 
County.  An approximate cost estimate for a Village fire safety assessment of 
Municpal lands and structures is in the $5k - $10k range.  As mentioned above, 
Firesmart assessment regarding private residences would be the second step in this 
process.    
 
There may be grants available for Firesmart clean up recommended. 
 
 
Kathie Selbee has requested a recorded vote. 
 
 
 

https://firesmartcanada.ca/about-firesmart/contact-us/provincial-liaisons/
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Implications:  
Policy, Statutory Plans, 
Legislative: 

 

Financial: N/A 
 

Communications: Notices posted at Council meetings 
 

Attachments:  Is the documentation severed by FOIP: NO 
 1. none 



 

VILLAGE OF LONGVIEW 
REQUEST FOR COUNCIL DECISION 

 

Agenda Item #: 11.5 
Date: October 15, 2024 

 
Title: Willow Weaving 

 
Submitted by: CAO on behalf of Sarah Graham 
  

 
Recommendation: MOVED by ________ that _______________________. 

 
 

Alternatives: 2
. 

Defeat above motion. 

 3
. 

That discussion be tabled ___________________________ (for 
further information or future date). 

   
 

Background: Request by Sarah Graham to use the Longview Community Hall on November 16, 
2024 to host and open Willow weave for the newly formed Alberta Basketry Guild, a 
non-profit organization hoping to spread the art of basketry through the province.   
 
Free event.  Can work on your own project or for a materials fee weave a project using 
our harvested Willow. 
 
 
 
 
 

 
Implications:  
Policy, Statutory Plans, 
Legislative: 

 

Financial: N/A 
 

Communications: Notices posted at Council meetings 
 

Attachments:  Is the documentation severed by FOIP: NO 
 1. none 



 

VILLAGE OF LONGVIEW 
REQUEST FOR COUNCIL DECISION 

 
Agenda Item #: 11.6 

Date: October 1, 2024 
 

Title: Light up Longview 
 

Submitted by: CAO on behalf of Kirk Davis 
  

 
Recommendatio
n: 

MOVED by ________ that ________________. 
 

Alternatives
: 

2. Defeat above motion. 

 3. That discussion be tabled ___________________________ (for further 
information or future date). 

   
 

Background: 1. Light up Longview (LuL) would like to revise an Agreement made on 17 April 
2019 between the Village of Longview and Light Up Longview Committee. 
We would like to change paragraph 9.1, from using the Tourist Information 
Centre to using a LuL supplied Sea Can placed in the campground parking 
lot. We will install the Sea Can per the appropriate development permit. 

              The Agreement mentioned above is attached (to this email). 
 

2.  Campground posts.  Consideration of taller posts including who covers cost 
of damaged vehicles, damaged posts. 

an1 
Implications:  
Policy, Statutory 
Plans, Legislative: 

 

Financial: N/A 
 

Communications
: 

Notices posted at Council meetings 

 
Attachments:  Is the documentation severed by 

FOIP: 
NO 

 1. Agreement 
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